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6.3.1 The institution has effective welfare measures and performance appraisal system for

teaching & non-teaching staff.

Indore Institute of Pharmacy gives numerous welfare benefits to both teaching and non-teaching

personnel since we feel that staff and faculty are the most important components of any

company."

1 . IIP contributes to the Employee Provident Fund for employees.

2.- IIP strictly enforce Minimun.r Wage System, ESIC, and Gratuity.
3. The institute provides no-interest loans and salary advances to its employees in need.

4. Each faculty cabin now features a desktop HP computer system equipped with an Intel

. i5 l2th Generation -12500 processor, 16 GB RAM, 512 GB M.2 NVME SSD, 22" LED

screen, and Windows I 1 OEM. Also included are a 22" Samsung monitor, keyboard,

and mouse.

5. A Research Policy is designed to recognize faculty for their contributions in research

and patent filings.

6. According to the policy, the Institute pays a portion of the cost ofpatent filing.

7. Wi-Fi available across the campus.

8. We offer academic leave for our workforce to pursue higher education.

9. Provide library facilities for staff to study and conduct research

10. Faculty are given a login password to access DELNET computer systems in staffrooms

and cabins.

l1.IIP encourages employees to participate in various activities. We provide leaves and

financial incentives to accomplish this.

12. To support staff children's education, IIP offers half-fee entry and computer facilities.

13. We offer matemity leave to employees at half wage for two months.

14. The institute provides free transportation for all staffto commute daily.

15. We offer indoor and outdoor sports for ernployees to unwind after a busy workday and

boost their energy and attitude.

16. Staff members who wish to remain on campus can

discounted rate and have free wifi.

stay in accommodations at a
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17. ln order to help our employees achieve total fitness and improve their mental and

physical health, we have given them access to facilities including a gym, yoga, and

meditation programs.

18. Our campus has a canteen where staff members can have delectable prepared meals at

di.'scounted prices.

19. All employees are entitled to free transportation, and employees who stay late for critical

work outside regular business hours are given special transportation. 
-

20. Campus offers subsidized organic veggies produced from intemal farms.

21. Screening a high-budget film on its first day of release, with a planned audience of 2500

people (students. leachers and staff) dispersed across 5 sires and l2 show times,-

22. Distributed silver coins to Faculty and Staff during Diwali celebration.

23. We offer a crdche option for staff who wish their children to stay while they work.

24. We provide sanitary pad vending machines on campus for female iaculty and staff.

25. We provide transportation allowance for teaching staff attending national/intemational

conferences and seminars.
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Dear Team Members,

Academic excellencg is sine-qua-non of any institutiori of higher education which is striving for
excellence. We understand that academic excellence isn't mere enhancing technical competence
and deplolng qualified faculty. It is also about creating suitable academic environment which is

-conducive for all round growth. Attracting best of facully, compensate them adequately for their
growth, enable them to live with dignity and putting in place such systems that enable an employee
to perform to his full potential is central to maintain excellence in leaming and proliferation of
knowledge. considering this need, we have created this service Manual on Human Resource
Managemeilt & Development for institutions of Shail Educational & Welfare Sopiety (SEWS).

I expect each and every member ofmy team to study, absorb, and internalize the values, ethos and
systems and strive to follow them as outlined in this manual.

Arun S Bhatnagar
Director General
ITq'r'rrD
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Institutional Excellence and Svstems

Shail Educational and Welfare Society (SEWS) was incorporated in the year 2002 with a vision to
setup professional institutions and groom the younger generation to become world-class
technocrats and managers. It firmly believes that there are primarily two factors that need be
addressed on the path to excellence which are:

i) Deployrnent ofmotivated faculty and maintaining academic and professional tenor
i, Supporting the faculty and students with state-of-the-art infrastructure to result efl'ective

knowledge transfer (teachingJeaming) and research as well.as holistic development of- the students and its employees. -

In this pursuit, SEWS has evolved various academic-administrative systems including effective
human resource management processes. Keeping this in view, this Service Manual is formulated to
address the issues ofeffective facilitation and motivation of faculty and support staff.

This Employee Service Manual comprise of Working Rules & Code of Conduct (more specifically
outlining the service conditions & expectations from employees ol SEWS) in addition to
highlighting the ethos and value system of SWES in its pursuit of seruing the Indian Society

This service manual is intended to serve as a ready-reckoner to an employee by providing an
overview ofhuman resource management processes and the conditions of employ,rnent intertwined
with considerable human-orientation and humane-working conditions.
It is hoped that this service manual would generate good understanding between employees and

management resulting into stronger bonding and teamwork.

I nCore lnstitute of. Pharmacy,
tl,iDORE (M.P.)
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Assistant Professor

Associate Professor

Professor

Principal

Rs. 15,600 - 39,100 + upto Rs. 6000 (AGP)

Rs. 37,400 - 67,000 + upto Rs. 9000 (AGP)

Rs. 37,400 - 67,000 + upto Rs.10000 (AGP)

Rs. 37,400 - 67,000 + upto Rs. 10000 (AGP) + 3000
(PrincipalAllowance)

Salary Grade Structure (Technical/Skilled StafO

Salary Grade Structure (Admin & General Staff - Class III & I\r)

SNo Post Pay Scale (Proposed)

A Head Clerk / Care Taker (Sr. Scale) / Office Executive / Site
Supewisor 6000 -200- 10000

B
Sports In-charge / Care Taker/Sr. Office Asst./Jr. Account
Officer'

5500 - 175-9000

C Office Asst/Cashier /Store Keeper/Account Asst 5000 -150- 8000

D U.D.C./ /Driver (Grade I Scale) 4500 125-7000

E
Book Lifter/Lab. Attendant/Offi ce Attendant /offi ce
Equipment Operator/L.D.C./Driver (Grade II Scale)

4000 -100-6000

F Electrician/Plumber 3500 - 75-5700

G Peon/ Safai-wala,/ Helper,Mali / Watchman / Conductor 3050 - 75-4550

The officers in non-academic departments such as SDC, Administration, Finance who.are currently
recruited on case to case basis are employed based on qualihcation, experience and expectatigp asresrulreo on case ro sase Dasls arc emproyec Daseq on quallllcallon, experrence ano expectattgt as
per JD. They are employed on a consolidated salary as decided by ManaCement Committee. 

f t
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S. No Post Pav Bands

A Chief Librarian 12,000 -420-18300

B Programmer (SG)/ Librarian (SG)/ Registrar 10000 325-15200

C Librarian/Programmer / Dy. Registrar/Sporrs Offi cer 8000 -275- 13500

D
Asst. Registrar/ Lab. Tech (SG)/ Asst. Librarian/ Workshop
Incharge 7000.- 200- l 1000

E Lab. Tech (Sr. Scale) /Workshop Instructor (Sr. Scale) 6000 - 175- 9500

F Workshop lnstructor/Lab. Tech s000 125-7500

G Lab. Asst./Library Asst./ Workshop lnstructor (Jr. Scale) 4500 -100-6s00

Officers & Manaeers with SGI on-academic Depts.

ffi 7



7 .3 Approach to PaY Fixation

The initial basic Pay for new recruit is determined tlrough negotiations at the time of
interview/selection process, considering the pay-band applicable to his position/post. Higher

emoluments for technical staff may be considered based on qualifications, experience and

performance on the approval of the Director.

A maximum of four advanced increments may be considered by selection committee to protect the

new recruit's current pay or even to attract him to SEWS; otherwise, the committee can

recommend an additional pay/ad-hoc-allowance type to make the offer attractive enough for the

recruit to join SEWS . Such practices are resorted to keep employees within the set pay structure

and to avoid obvious anomalies and other employee grievances. Thirpay is also called as special-

pay or personal-pay etc.

Onty the eligible technical staff that fulfills the prescribed norns recommended by AICTE will be

granted pay-scale pay as per the corresponding pay-band.

7.4 Annuallncrements/Specialincrements

Normally SEWS employees are given annual single increment once a year after performance

appraisal on the basis of satisfactpry performance tkough the year. . This is meant to recognize the

enhanced human capital and also to reward the loyalty. The following formalities are essential for
making this exercise objective, as annual incremenl is not fully mandatory

o Perusal of full year attendance

o Satislactory ratings in the annual or periodic appraisal repofis on perlormance
. No disciplinary action proposed or initiated
o A written report from the HOD for the granting of increment

o Any other conditions

In special cases, such increments may be given even after six months; parlicularly to take care of
exceptional contribution to the institution as well as demonstrating exemplary loyalty to the

institut ion.

Normal practice is to constitute a committee under the chairmanship of a Director
General/Principal to consider the above for deciding about additional increments.

In cases, where an employee cannot get normal-annual increments over more than two years (end

ofthe scale etc), could be lor variety ofother reasons, there is a compassionate approach to provide

for stagnation increment; given one increment once in two years, with the special permission ofthe
iompetent authority.

Two increments are given when a faculty acquire ME/M Tech degree and three incremenJs for
acquiring Ph D degree as a motivation for acquiring higher qualification.

n/t
lJ zZ
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7.5 Pay Computation & Disbursal

Registrar.of an institution prepare a monthly attendance certificate after accounting for leave and
out-station work and also make a special repoft on the kind and quantum of work accomplished on
the factual basis. This forms the basis for evolving the take-home pay for an employee to be
computed by the admin /finance of SEWS after deducting TDS and professional tax as per law.

Salary disbursement will be tkough the bank account for all admin and faculty staff, except for
menial ministerial staff that will be paid in cash

7.6 WelfareAmenities/Schemes&Facilitations

As a progressive employer, SEWS has a number of Employee-Welfare Schemes/Measures. Salient
features of some of the key measures include:

o EPF
. I ranspofi tacrhty
o Uniform & Lunch Subsidy
o Loans & Advances
o Children Education Suppofi
. G,.rn and Indoor Games facility
. Creche lacility
o Wifi campus
o Gratuity and Minimum rvages

7.6.1 EPF

PF is awarded to employees drawing a monthly salary upto Rs 15,0001 at the rate of 12% ofbasic.
For employees drawing above Rs 15,0001 contribution of management is limited to Rs 1,8001 .

7.6.2 Transportation Facility:

Institutional bus facility is available for faculty and staff for free. However senior staff and certain
personnel as notified from time and time are required to use their own transport.

7.6.3 Uniform & Lunch Subsidy

This facility is available for the class Group V staff. This includes:

o Two sets of read).rnade unifoms per year
o Two pair of shoes per year
o Free lunch

Subsidised sumptuous lunch facility is available for all the faculty and staffat subsidesed rates. The
rates of the same will be inlormed to everyone from time to time. Interested faculry and staff are
required to submit their names to administration every month to get the benefit olthis facility.

9



7.6,4 Loans & Advanies

To facilitate the etuergency need of employees to tide over their financial fequirements, loan may
be made available from within the budgetary provision on case to case basis after due approval of
the Governing Body. Loan amount will be based on repafng capacity of the individual and
eligibility will be for permanent employee having more than five years of service.

7.6.5 (a) Girl Children Education Support

To support the girl child, studying in secondary school, two girl child ofGroup VI employees who
have completed 2 years of service, will be admissible Rs 5000/- amually on submission of
necessary documents like school admit card, fee receipt and a declaration that the student is not
receiving any scholarship from any sources.

7.6.5 (b) Benefits to Employee Ward Studying in SGI

The Tuition Fee for the wards of permanent employees, when they seek to study in IIST/IIP/IIMR,
would be waived for the entire duration ofthe programme as per following and subject to the
employee continuing to be in service of SEWS:

a. Group II & III : 25% ofthe Tuition Fee

b. Group IV & V: 50% of the Tuition Fee

7.6.6. Gym and Indoor Games facility

All the laculties and staffcan avail gyrn and indoor games facility after rvorking hours without any
additional charges. lnterested staffare required to submit their names to the Sporls department
every month.

7.6.7. Creche facility

An important provision, Section l1A, introduced by the Matemity Act is that any establishment
whichhas 50 or more emolovees shall have the facility ofcreche. Lobking into such requirement,
SEWS is providing free Creche facility so that employees can bring hteir child and can look after
their kid during the working hours. Creche facility has the following facility available:

i. provide adequate accommodation
ii. be adequately lighted and ventilated
iii. be maintained in a clean and sanitary condition;
iv. be under the charge ofwomen trained in the care ofchildren and infants.

7.6.8 Wifi campus

SEWS campus provides free wifi facility to all its faculty and stalf members on their laptops.
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7.6.9 Gratuify and Minimum wages

The class III and IV employees are getting salaries as per the prevailing minimum.wage based on
the Minimum Wage Act. Also Gratuity is being paid to employees on their full and final
settlements.

8.0 EmployeePerformanceAppraisal

Annual appraisal of performance with respect to yardsticks in totality, coupled with advisory
suppoft eqables the employee to focus on continuous improvement of his accomplishments and
thus develop high-level of satisfaction. Appraisal form duly appraised.by next senior officer and
superior officer will be submitted to HR department for review by Management by date as
specified by HR department from time to time. Appraisal form for faculty and other stafl are
attached.

Periodic appraisal of perfotmance with respect to yardsticks in totality, coupled with advisory
support enables the employee to focus on continuous improvement of his accomplishments and
thus develop high-level of satisfaction. For instance, typical set of performance management
elements for faculty are as below:

o A faculty provides a specific Unit Completion Report ofthe classes taken up, attendance of
students and feedback of the students (Impressions)

o Submits results of periodic assignments/quizzes/tests and examinations
o Possibly, collect unit-wise or mid-sem feedback from the students
o Faculty to provide an integrated quarterly repofi to his HOD(accomplishments v/s targets,

developmental projects/tasks; or a self-appraisal repofl as per the pro-forma)
o One-to-One interaction or appraisal meeting by the HOD,
o Appointment ofa mentor or a special facilitator with necessary technical or other

fac ilitation
o Evolve a strategy in consultation with the faculty to support and motivate recommend or

sponsor for specialized training or for acquiring additional qualifications like M. Tech or
PhD on suitable facilitation basis

r After 4 to 6 such quarterly reviews - some recognition in suggested (advanced increments,
fast-track promotion, training abroad etc) in deserving cases

HR consolidates the performance of the faculty on an annual basis and classify them into
exemplary/ outstanding/well-above average etc. and also identifies low-performing faculty (under
the guidance of the Principals). A duly constituted committee of specialists would advice the kind
of motivation to be given to the well-performing faculty; after approval by the competent authority

8.1 Continuous Professional Devetopment (CPD)

Continuous professional development of laculty is sine-qua-non for maintaining the tenor of
academic excellence in a knowledge-based institution like SEWS. For the faculty it means meeting
their academic aspirations, and for SGI, it results in enhanced knowledge & human capital and has
an integrated perspective towards development of its employees, having the following

n
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. Integrated developmental plans dovetailing with career progression and institutional
development & knowledge capital '

o Innovative methods and strategies of motivating faculty & stafffor self-development and career
progression

. Deriving value through innovative budgeting and funding for self-development and self-
actualization of faculty & staff

o Ensuring objectivity in selection and development of faculty & staff to maintain hamony and
high level of commitment

Salient feaiures of CPD at SGI

Underlakes p".iodi" Fu.rlty Talent Search/Hunt

Detetmines one or tl(o subjects as coie specializations (relevant to SHAILlper laculty on the-
basis of proven competence to teach up to PG level and also 4 to 5 peripheral subjects with
general teaching ability

. By conducting regular training needs survey evolves training plans - in-house to result into a

training calendar & for sponsorships of extemal programs

Evolves the Individual/group-wise plan of faculty development in such a manner that it
supports career progression and succession planning in SGI

Promotes or motivate faculty/staff for SelfJeaming through institutional support for self-
leaming/seeking higher qualifi cations;

As a policy, may provide l0% of actual teaching hours in the previous year as a time available
for the faculty lbr utilizing their self-development.

Ensures holding one in-house developmental program every month (u.hen internal laculty
makes presentations & shares their experiences)

Makes it mandatory for every faculty to publish at least one technical paper in a

semester/year

Earmarks a small budget ranging from Rs. 500 to 2000 per year depending on the level of
faculty to support their membership ofprofessional bodies, buying books/ journals in the areas

of further study/research and./or funding equipment etc for the research work

System of study leave to facilitate further study is limited to not more than 5o/o ofthe faculty at

a point of time

Earmark senior faculty to liaise with AICTE/UGC for taking advantage of all their support
programs in QIP including research grants

8.2 Innovative Approaches to strengthen SEWS-Academic Environment

. Each faculty is expected to specialize in one or two subjects as core with related or connected
peripheral/allied subjects to the core

o At least one new & advanced subject of specific interest io each of the faculty need be
promoted by extending suppofi and providing opportunities of exposure

o CPD efforls to commence right from the beginning by undertaking Talent Search/Hunt in terms
related subjects/topics - a kind of self

..,S*, $r
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a. Applicable ro : Only ro the profcssors and sborc lyith phD rlegcc & only in the conferenccs
of IEIE/ASMIIASET Mirisrry of Technolog, of Govr. of the oilrcr counlries,

b. A facrrty memb€r whosc resea*h papcr is Bccepred on a confcrcnce symposium / seminar/
or similar activity shourd ry for (i) lvaivcr of rcgisrraton fce crc, (ii) obrsining rra,er g,unr
from agercics like UGC, AICTE, MApCOSI, R6lV, DAW, etc. Barancc of the a$ual
cxpcnses will bc met by. tnstitutc ,ubjcct ro th6 maximum of Rs, 25,000/- inclusivc of
regislrJtion fee, TA & incidcntal cxpcnses.

c If the paper js auriorcd by morc than one author, only one author rvill reeivc rhis financial
support

. d. A facurty membcr wil be abre to avair thc abow grant only once r'n tivo ae.demic years.

3. Acffvities ir Indh
a' A faculty mclnber whose research paper is accefled in a National / lnrcmatiorial Conferencc /
' . Symposium / Seminar / Shon Term courscs & Similar Activhics in India will be sponsored

up to 50% oflhe registration fee. He\ she wilr be givin appropriare duv reaye for presenring

Princioal
lndore lnstitute of pharmacv^

INDORE (M.P)

lhe paper.

I
I
t
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I
Ilp lndore lnstitute of

Pharmacy
^ifr.r.d 

rc , F6w(!ho..rl tapeblrd bt . aftltr* otrhi) & ktr.u o.rh,
r{i&r - (ii, u6c rlD

lndore lnstitute ol
Phamacy

b Budsdtty rllo€rion fot rhi3 pltpotc rb'll b' ' 
tn'xlmwn ofRt 5i0'O00/' p" dcP nmcnt p"

- ;;t" rrrston- ll l5 t d .i.ears.D. to ule dl ttla stloceiion. TIt! firn& ,hall nor bc c.tticd

ovga.
. f-i ppc' t" t lholld b, ,not! rlt|! om flculry mctnbc|!, only oo€ st|all bc Foddcd ott

' *- Lfff,il".*don6d rbolq Hcr'$c Mll $bmlt lhs ccr,ilicslc of 
".lenditrg 

lhr semirnr ac.

llollg rvllb r btiqfts'poi on sllcnl fcltults of &a actividcr-

a, r*Jtyar.y bc apororcd for lo<.al scmioln/ sylposla/ workrhops crc of good $rndrrd.

Ontt ,rgirtttaion fcc will bc p.id by lDttitur in srrh casc* Mlximum two fsediy m€mb"!
paracprnmarrtn.scmc'lcr.wlllbcsPo'r'aldlnclchsuchlctivlty'Decbionlnlhitfgg!,d
th.I bc ukeo bY lhe Dcat{s}.

c. t|r clsc a fscully wlihct lo ancnd 8n scsdqnlc tcrivhy on hisrr.r owrl cxpcl'sc* hclthc ms,
6a Ct nlld dury lcrrc on thc recommcrdations of rsearch commincc by lhc Tc6m of
Princlpe! md Profcccor/ Dcus.

f, A klt)l mcmbcr witl be. rblc lo avarl tbc alovc'mantigled ftc'lliliac orcc ir aD rcldcmic
gccsiorI.

g, Tho rporodrip wlll nol bc r! ! rDru€r of rid( but wilt bc !t rht digcrction of tho lpolaorin8
artlrorlticr.

c. short TcrE Courtcs
a ?hc frrclp.tioo in short Tcrm CouBes/STTP dc, rrhcrE thc cxpenscs arc fully covercd by lhc
orairfa€, rbuld not only should bc cocou.igcd bur a! titnss corapcllad.
b. Whcrc lhc orranizss do not coyc.lhc ei.pqacs but it is in lhs inrsest of thc deprflma &
insriturc, oa th. Ecommcndatior oF Ue concsm DaEn 5V4 of linancial assisloncc towards
rs8lsrrstioa f.c lo th. clndid.tc mty bc giverl

D- Membcr*ilp of Profcssrontl Bodict
a. Th€ fsculty rnrnrbcrs !r.ho hove compldld 6rc ),erB of thelr scrvlcc! in IrErhtnc wlll bs

giwn 50% of thc fcc toirstds lhc monbcrship of natiooal & ,nternstioral bodics in ttc
dqsnmcrt lt ltrslituta. A faculty mcmbtr will bc able lo s il ahb g|an! only orce ir two
acadcrnic ycur, irrxpcotiw ofrvhahcr Orc oqnbcr:hip is annual c lifcrimc,,

L IPR.- & Tttc qpplicdioa &c for ths n.tio!|al IPR' r{ill bc a$dloaed to facuky mcntbc[ plovidcd the
afiiliarian ofthc appticanr lt IIST, only rnar ihd rsrl,tl fitln8 oflPRs"
b. AAer the arrard of ,rrtlonal lRP, if rhr sPpllclrr Socr fot En inlarnatiorsl pnrent UEn Utc

app,licafon fce will also bc rcimbursed.
c, TbG rcqucst 6r tlfiInd of.pplicilion foo mry bc submiuld for the opp'roval rftcr *lc acrutl
tllrng of lPr.!.

F. Ecrcsrcl Prornolloa

r" Thc schcm! is ryliclblc to Bof.s3or & Arrociat Ptofcssor. '
b. Ttr:rrc will bc ono pincipal invcniSrtor & onc co-prirxilpd invGstigilo..
c, The irufturc slll san6rtor Rs. 3, 00,000/- Smnl olr I pcriod oflhrtc yairs.
d. Thc Pf & Co-Pl h.r to publish allclsl 02 PaPc.s Fr 8cs,'- '"ric )r.ar ln SCI ,oum.h'

,r0,,
Indore Institute of Pharmacy.

INDORE (M.P.)

6vrs
KEEWXw/
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lndore lnstitute of
Pharmacy
Affiri.rt r. - i6wtlh.Frt trrerov.d by Ard.(Nrw odhil r.((kw o.tho
r.gnk. uid( ucc4rl

c. tr c.'s of prcf.rsor rn r dr cornplcrion of rcactrch u'oddproiccrirf;Hffis'#T x
LTaL'l:-; in casc of Associc' &ofcsror or vear or servt

ntst'dn +
C. Glacral Po[cicr

a'el| ths orls rrqrrcsls Yift r.8trd to B & D' Tninin8 ag triu bc conlid€xld o'l tho 16r to

cas. b!sb. Tlrc rl tli of Oi'"q--f,ffi Dircctor will have 0p find say oo thcs" mant$'

b. T,e f,rancjet Erists'cc *1r;;"ir-;ffi:; faculry mcmb* (sisunt profcssor/rssociatc

Drofcasoc) pcr rcadenic )'""';;;;;*" or rny t"cc abovc mcntiorrcd actiYirics will bc

lJfri rt :.rp"'on oi faculry mcmbcr in rl l"st one 
'ctiYiry 

is mtsL

c. Th. Stumi.t rssisrarc rowiri'*r 
"Uo* '*'i*a 

!ct!Y]li: to Profcssor sod ahYc rrllh

Pt#; *irf u" co'"iOt"l 
"us" 

* *t" U"lis ry t-ttt of Prirripl ond Pmfcssor/ Dears'

- d. Erch fasrlry mlrnbcs o *iili ril**ium or ro days iury lcavc for pa cipctlng in

mcnrimed activitlc*

r
ITI

'Mw*W*#<Aruh S BhatmgBr / I

Direaor Gcncral I l
IIST/M/IITIR

lndore lnstitute of
Pharmacy

,^k
Indore lnstitute of Pharmacy,

INDORE (N4.P.)

tM)/
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-I ffi,,.,-- I #affiJ;i:::::" ::

t. Employee who got no interest loans from the institute

Institution has provided the no interest loan facility but no one has availed it
in the year 2023-24

\

lndore lnslitutc of Pharmacy'
INDORE (M.P.)

18
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2. Children's Education

lndoro tnstltuto otPharmacy

Indore lnstitute ofPlrarrnacw
:-:.;-:..:"--:.-;;-' '- - - :i .. ...-- --, -.....-- --.

A

o,s,o,
lndore Institute of Pharmacy.

II.JDORL (NI.P.)

List of employe.. to
Non-Teaching)

ol r\lr1\. tre\ /i
(t-D-ct9 ffi

19



1-Apr-23 to 31-Mar-24

7-Nov'23 To Aayusht Tlwarl O845PY2I1O05
Tuitton Fee 37,000.00 cr
?oflo€ssro, Aay{sht ltwad tor.ads 50.16
Tul$on Foe lor 3d yoor 2023-24 Bs per
delatls attachad

JVt11/15 37,000.00

JV/0315 34.000.o02-Mat-24 Ta

71.000.00
By Closlng Balanco

l,},
prl*Gfpal

Indore Institute of pharmacy.
INDORE (M.P)

EI[e'',
:nalorc lnstthJls o,

lndoro lnstitute of Pharmacy 23-24
Opp. llM, Pithampur Road. INOORE

E-Mail : rb@jldorginstitut€.coll

Concession in F€e- Staff
L€dgar Account

lrrdore lnstitute ofPtrarrnacy

7't,000.00 7 t,000.00

20



3. Maternity leave

0,fu^,
I ndo -e, lristiture ofpharmacy.

S.No Staff Year Maternity Ieavel. Shivangi Patidar 202i-?4 Leave Applied for 6 month2. Deepika Bhawsar '2023-24 Leave Annl i".lE'7il-lf-

21



Application for Materniry lcave

lo.
'l-he I,rincipal
Irrtlor.e Institute of pharmacy, Indore

. Subject: Request for Maremity Leave application

. Rcspected Madam,

I anr Shivangi patidar (Assiqtant professor) at IIp, I am pranning to commcncemr maremity leave from O4.Ot2o24_.j *ii;-;;;,re job after 6 rnonrhs. To'-;fi:::::.".,TI';;;H*'"- during mv 'u""', ' 
r'*. coordinate<r with my

::Ik, ffi ; ;#i:"T# ::l,:ffi ;.I::*l lfi ,.,,, 
", _;...,, ;

: Oq.oS ro2 2,

t. Iixa nrinalion part:
I. Submittetl all ss55i6p31

Ilp705lr). 
copres and award lsts of 7tr' 59111 (Bp70l T and

2. Subrritred Main practical examination copres oi.Bp705p...i. Submincd First sessionz
.i. preparcd rrd rrbrin.dl..c]ni;s 

orv pharm (QA) I'r sem (MeAI041.).

. lao) ,.,,.. (MQ;;;;fi:::1::l'Jil:fi.;1"', paper of M pharm

' ffi::Wal c<,pies orM{)Ar04r1*,ii'i"..n**.d 
b1,Ms. Anira

Instrumental rritfrol.t oJ lJi,70t T

tnstrrm 
"ntal 

.rii, oa oT

Product de, iiopnrent ma
tc_r'hnologv transler

MQAl04T

rr' Mrtrks 
WfWuorwill hc uploatletl by Ms. Arira patithr

ll. NA.\C rvork: charqc ol.S,,"rtVla.a;f 
Q'\

fr,
prntt{,:t

' "'*, I J,iili ?fl.!.i'n,,"n
1riiler,j

11.11.k o1-crircril 2 is sutrmirrctl ro Dr.

Pr.I!..,
I t.
l
I

2.

il-_--=_-
J.

22



,\

lll. .,\carlcnric I)urt :

I. l0()')(, sr lllr[rLr: contl.rlcli]11 lirr lll'7()l I. Ill'7o51' ltn(l \l(.) \ l0-l I

2. ( orlplctr:tl antl sul.:rrrittctl rcgistcrs ol' lll,71)l l. lll,7t)il, rrnd \lQA )0-1 l.
i. SLrhnrittcd ( oLrrsc lllcs ()l' lll)701'l . lll'70r1' irnd \l(-).^ l0-1 i . rrnlr ( o

I)() iltlitiuntelrt is pcnrlin.-u duc to I:lld scntcstcr rcsult.

l\'. Sr nrlicale chargc i:1li\cn lo D-t. son6l sla-l

. Ilcttcc" I r-cilrre:t roLr lo lrllorr llc {() lltl\c lcll\c li()tn 0l 0l.l()l-l

I hlrnli r orr lirr ctrrrsiricring ll\ rcLiue st.

\,
\\- \N\ r)i i,\ ')\\

\',ririi iinecrt'h
Shrr ltr,gi l'ut itiu r

\ 5: isllu) t I)r'oless,.,t.lll)

\i::rt.ttrtte irl .\triIrLr, r.;'-rl nl(]ltl)ar\

\,.51.\, \\ d t . b.z

*\x
N\\(
e( )- (\l rlirlitl()f

l ranr
Inchrrrec

r'( )-( ) t-(lilt lt ( )l

I)rinciprtl
l)

)lt:f,Yh:"

,rt",
lndor. lDstiir!te of Pharnracv.

INIJORL (N4.P,)

Acat[iric co-
orriin rtttl r

Kf
E( ,,iix

23



e f 7l

To.
The Principal
lndore lnstitute of Pharmacy
lndore (M.P.)

Respected Madam.

I am Deeprka Bhawsar workrng as Assistant Protessor tn Your rnstttute I would Lke
to rnform you that I arr pregnant and would like to take 6 months of materntty leave
begrnnrng from 1 November 2023 lwould be back to work after 6 months I do not
foresee any issues in carrying out my duties as usual when lreturn from leave

As per the InslrtLrte maternrty leave rules I am elrgible for 6 months ol leave before
delivery and of leave after delrvery My expected delivery date rs 3 January 2024 and
I plan to use my entire entitlement to take care of myself and my new born baby as
advised by my doctor. lwould be able to complete my current assignment before
going on leave

Pie ase 1et nre k novr' rf I am r€qriired to sLrbmrt any forrrs before gor"g on leave

i'hank yor.; for yo,"r Krnd consrderatron lhope you would consrder my request
[ros tt tve ly

ffi,-
z4o\tO

* 
-\

Principal
lndore lnstilt:1e rrI pharnracy,

tND()it L ( t\,1.1,. )

Yours Srncerely,
Deepika Bhawsar
As srsta nt Professor
llP rncior e

24
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*T6e- fs+i n ti 1"t'\

I^]lor*" I^*li l'Jt o{- l'ht'"r'nLuc^tr-

;1iJo.'{e trq.l,-)
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lndore lnstitute of PharmacY'
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ffi
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i! ffi.--", I &iffiai::::l: :l

4. Creche Facility

R-
Pnhy'ipal

lndore lnslitute of pharmacy.

INDORE (M.P.)

,oqc
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Creche Facility

Q,,
P,r,r\{pnt

t'o*',ln3[{;ilffiasv'

27



J#L -! 
rq.enr.".,.,.., t

lndore lnstitute of
Ptrarrnacy

Creche Facility

Q,,
PnNPal

lndore lnstitute t.rf PharmocY'

INDORE (ilI.P)
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5. Accom modation

Institution has provided Accommodation facirity but no one has avaired it inthe year 2023-24

4,,
,,*-,fJril$;g**-t7

/t'
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Date:09.10.2023

U$,(ffi(ikk(
.TTTNTNINUENT PARK

,fl,
l1
lri:
li

,{, To,

.l s.hil Education

lndore

Subject : Party Bill of Movie ticket The Vaccine War and Food

Bill
a

Total Rs.

Rupees Only received through NEFT by HDFC Bank dt.06.10.2023.

"rl(i,"M
,kdX.\''

;7 // \\'

1. The vaciine war \.)€6 Member @ 1'59,"dr.07.L0.2023

2. The Vaccine War 18 Member @ 150/- dt.08.10.2023
\"' '-'/

3. Food Bi,i..,-

Round Off

Worci. : Thirty Thousand

Tha nking You

For Amar Construction
Fundore

r2
Authorised

AMAR CONSTRUCTION
Fundore Entertainment Park \.'''.-''
I Ahead of Rau CircLe Near Medicaps Cottege Marn A B Roaq'lnqbre

GSTN 23AAPFABl06LIZB

24,eoot-.,,-

2,7001-

239a1' v"''
ror-/

,\'nv

'i fundoreindore

P<C)
ilroonr)!

r#v

,! Mob. No. - 942531

,*",ffiffiff3;-*,

I

30



Dear Sir

, ,''-"'.'^' 

" 
,"ung*d movieshow for

I : ,,-ir^nh*rhv, ?.rri,iand staff on saturdav

' g' ;'fii5:{*d;c"?\*1jt.oav,7 & I october

,^.#frf"{a*;.i 2023
-' ''bl\.iu ll', 't'1.! !( ..,^^^r.,.,rr hi,

- *.)\'ll 
l 

'',' 
1! 11' 

Received billlor same against

1",-"-"-li: ,l .;! ujuun.u Rs 30000/- (Thirty
i ..'\-4 ' dUvgr tr-v ' '-

:'.>--'l inousunO only) to fundore

l'?l:.il'c i entertainment.

This is for Your kind aPProval

, j for settlement of advance'

ThanLe anrl P on a rrlcI n2IlY -

*,

(IooRt-,
,**ffi$l*H-*''
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(i"Yug
eePushp-Jewellers

lfrofuu-trra-Sd$Frd)
i, Shokkor 8ozor, 0pp. Sorofo Thono, ll{D0Rt (M.P') Ph., 2504758, 2532758

, S1,o,, 1 E 6lnc<*; oaa"l a,-j u.tctfpr< Jot;

, 7tJ o qAL

x ' P' state code :z11

tme

,dress

6TIN

itate

/65d.

Pc(
(t

(o lJh/"

C.,lifu lil.l th. Fd,orhl3 gitln .Dove aI. rr$ ,M c.,ti.d

\ r For : Pushpa Jewellefs

<b--
Authorised Signatory

,r,*r.rrnr'r','rl['Sl*-ru*,

STATE : MADHYA PRADESH
STATE CODE : 23

GSTIN : 23AAPFP3104R1ZW

f f 
lnvoice No,:

t3tS

lnvoice Oate:

.... t lL.t.l 2s.,......

7tt6 79, ,

uP
4

\.\,q

( olv-

6 ).1 J3dTotalAmount ol lnvoica in Woada ''

Add: CGST i,5 %

Add:sGSr I 'l Y"

Bank of Baroda

Account Number -

lFsC Code : BARB 0(ZERO) S

(22\8oTolal Amount Affer Tax

cST paFble on Rov6lse Ch.Be

Terms & Conditions ::

1) Subject to INDORE Jurisdiction.
2) E.&.O.E.

ffi

ir.

(-

d

\
/c
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', I ,. .i

lr) I i i-: f\l li,i! :t _ it :i, r-r r:i irill r i.1',4, t,i $ $lil!.17.;a,
tirril ii.llir G.ld,;1i?n

triji::i t-$a..1012

it"[cr]i ,,, ..1,,r,)liti niliir

lromrrW.3r,, l[SI) SfW.$

D0stina on {producllon.l
Sht '5 $iro jB" {tlsTl Arinrtn

Iror,rcr W"10,, (ISTI Adrntn

,1 t,;, 1r1;,11,, ! :4.1 lt,il

,, l,i:r it,,ili:, , llr(i 0t)
tj Fcs ?,440.00

.1 f6r. .t:'.tilrj1, t,?d4 00

I r',:s. ll{, fi,jr::, l,ln0.i,0
IF!!. . . 2.440.00

,. lrrr-i, tl , Virrfle{, by ,,ulho.ir6d €igr6i6p,

t)
,k".,

lndore lnstitrrte trf lhlrtracY.
li\DOIil- (N4 P )

-ffii - ! m;,,.,,. ., I flx_?.1$"F:::::: ::
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Principal
Indore lnstitute of pharmacy,

INDORE (M.p.)

t\

o6l'z
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',G

No.: CFU{2/20

By

Remarks'

_ Es.]q65rqgt

Dated

22-23

29-Dac-2023

Receipt

Receued with thanks r/om I Mr Dronacharya Dubey

The sum ot : lndian Rupee Nine Hundred Sixty Five Only

: Cash

. Bolng amt, cash received by D. Dubey (store)
towards distrlbution cr, no. 07 &08 dt28.12,23
& 29..t2,23.

[,I**^'
I ndore lns'l(ute of Pharmacy,

INDORE (M.P.)

,-
,r:,/ . )
\.. -,/. l }

6P'qA

fu.qry;
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r\0.u I ze{ t{u^r>

6T-kre--:*{)

'ii

Priniipal
lndore lnstitute of Pharmacy;

INDORE (M.P.)

oo4 ?*Y.t)
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W arfn/,oa

. Prl/cipal
lndorc Institute of Pharnracy.

l

INDORE (M.P.)

t

--Y &-"<r
,Gt\ S"^"q4

on l, rrp
P.n*r,n7 

,
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lndore lnstitute of
Pharrlracy
:::;:"'ii..:-.,f ;;," -' -_--_ "'

25.01.2024

Circula r

we are grad,l ,rro.. you that employees olllp can avail the following mentioned facilities.

l.lndoor Games

2.Y oga

3.Gym

4.Free Transportation

5.Subsidized lunch in the canteen

you all can avail yoga, sports & gym during free time during working hours as well as after

working hours without any additional charges. To avail these facilities interested member must

inform the sports and H.R. department.

Note: Facilities will be provided as per institute norms'

Dr.Nimita Manocha

Prrncipal
lrrJ,,rc Irrslitute of pharntacy,

tNDOt{E {M.P.}

e$irrgE
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.ffir-! lndsre lnstitute of
lndoro lnstltutr ot Pfrarrrracy

a: ::: 
":..4':,:;i:'' 

"'' ""

ir,,l ,r ln\t itrrte r)f lrhalniacy.
ln-DORE (M.p.)

Gym Facility

n
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Sports Facilify

i,J^r.,r-' Irliliture ;f []ltSnrticv.
INDORE (M.P)

6PI-x
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IIrri,.'rc Itlslitute of I'hal ttilcy'
INDORE ( ill, P,)

Sports Facility

46



rryi! ;ndoro tnstltuto ot

Indore lnstitute ofPfrarrnacy
::i.::'i,'.:_1.':i,--,'.'-.-'',,

Canteen Facilty

lrf i rl.r lnstitute ol Pharnlacy,
INDORE (M,P,)
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Indore lnstitute ofPharrrracy

List of Faculties and Staff using bus facilities

S.No. Name Bus Opt stop
I Dr. Nadeem Farooqui AAZAD NAGAR
.,

Mrs. Nisha Retrekar Ram Nagar, Dewas

J Mr. Gaurav Agrawal Chhoti Gwal toli
4 Ms. Deepika Bhawsar Shramik Colony, Rau

5 Ms. d.nita Patidar Papaya Tree Rau

6 Ms. Shivani Vishrvakarma Rau Circle
7 Ms. Evana Raj Sagore Kuti
8 Mr. Jeevandeep Mishra Limbodi
9 Ms. Nisha Mathew World Cup Square

l0 Mr. Lalit Dhakad Bholaram Ustad Marg
ll Ms. Ankita Bhadoriya Scheme no. 136

t2 Ms. Tamanna Bhorade Scheme no. 136

13 Mr. Sunil Rathod ( Library) Aurobindo

14 Mr. Mahesh Meena Rau Bridge

15 Mr. Santosh Shukla ( Store) Takshshila Paridar
l6 Mr. Sandeep Mishra Rau Bridge

t7 Mr. Ankit Chandurkar (Office) Khada Ganpati

l8 Ms. Mitali Tiwari (Office) Aurobindo
l9 Mr. Ajay Gupta Durga Nagar AB Road

20 Mr. Anil Rosele ( Library) MR 1O CHOURAHA
2l M rs Nandani Nainar PENSION PURA

DASHAHARA MAIDAN
't) Mr. Ravi Parmar Kishanganj Mhow

23 Mr. Sunil Solanki Kishanganj Mhorv

21 Mr. Nilesh Jatav Kishanganj Mhow

ind/rri' Inslitule oi lhi.:r i cy,
INDOITI (M.P)
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10-Ju!23
1l-Jul-23
g-Aug-23

21-Aug-23
29-Arg-23
3&SoF,23
t3-Ocl.23
't 8-Dec-?3
20-Jan-24
6'F€b-24

To
By
By
To
Sy
By
8y
8y
By
By

HDFC Bank Ltd ( 49303 )
Bahry Admln. I Technictan Staft
Salary Admln. E Technlcfan Statf
HOFC Bank Ltd ( 49803 )
Sal8ry Admln. & Technictsn Staft
HDFC gwlpo luc 28127 St7l671f23'gl
Plytm qR Codo
Paytm QR Cods
Paylm QR Codo
Paytm QR Code

lnstitute of Pharmacy 23-24
llM, Pithampur Road, TNDORE

Salary Advanca Apurva Gadkarl
Ladger Account

For l*dar: !;sli

At\
/ry.

pr*WA
ln.l. 'r': lnstitut,,. of pharmacy.

l\U()lif: t\4.p1

lndore

'1-Apr-23 to 31-Mar-24

Sril Paym.ni

Joumal
Journal
g.tlt Psrmn
Journrl
B.lrl R.caipt
8.nt i6cdd
B.r* Rciold
8.nt Rsc.l
8.nl Rocolpt

BPnTt 10
JVn7fi

JV/08/10
BPro& 13
JV/08/65
BROS/5
9tu10/3
BRA2./,I
BRO,t /2
aR/0213

50,000.00

40,000.00

23.868.O0
10,@0.00

10,000.00
16.'132.00
10,000.00
15,000.00

1.500.00
3,500.o0
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lndore lnstitute of
LI'_e;:.regy".. -_ . ." "-"

1,21 ,847.00
15,392.00
10.948.0O
27,204.00

6,29,507.00
2,70.999.0a

2,21,88,573.00

1-Apr-23 to 31-Msr,24

Other benatita to the facutty and atatt
Staff Transport Facrlity
Co4cess/on in Fae- s.taff
Diwali Exp
ESIC Emptoyer Qontibutron
I o su G n co C h aryos (perso n al Acctdent)
Modical Exp€nsa
PF AdmnBtntivo Chatges
PF Employerc Contribution
Staff Wetfard Exps.
lariea

Human Resource3 Expenses

Pnncipal
lndore lnsiitute of Pharnracy"

INDORE (M.P.)

gt,laaa

Gran
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q',ffi rfdq Bfu d;rdd
€mployees' Provident Fund Ortanizat:on

artrvq Hft fli';r, tB, ,f1-irr* orsr c*9, rS frpfr - rr""es
Bhavishya Nidhi thawan, 14, BhikajiCama Place, New Delhi- 110066

TRRN No : 2902407004287

Challan Status: Payment Confirmed

Challan Generated On: O9-JUL-2024 13:28.40

Establishment lD t\,1PtND00231 12000

Establishment Name : INDORE INSTITUTE OF PHARIVACY

Challan Type : Monthly Contribution Challan

Total lvlembers : 18

Wage Month : JUN-2024

Total Amount (Rs) 57,346

Accoun!1 Amount (Rs) : 35,937

Accoun!2 Amount (Rs) 1,147

Accoun!'10 Amount (Rs) '19,115

Account-2l Amount (Rs) 1,147

Account-22 Amount (Rs) 0

Payment Confirmation Bank : HDFC BanK

CRN : 2401207240A5006

Payment Date : 12-JUL-2024

Payment Confirmation Date l 12-JUt-2024

Total PN4RPY Benefit 0

Payment Confirmation Receipt

Generated On 1210712024 16.20

Page '1 of 'l

lndorc
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12130124.10:44 AM

Us6r Loqin: 18000273140001 304

onlribxtion

Transaction Details

Transaction status:

Employer's Code No:

Employer's Name:

Transaction Compleled Successfully

18000273140001304

INOORE INSTITUTE OF PHARI\4ACY

Challan Periodl Jrr-2024

01824125587906Challan Number I

Challan Created Date

Challan Submitted Oate

\mount Paid:

Transaction Number:

09-07 -2424 12:34 31

12-07 -2424 11):43 36

4191.A0

CPADYZFTOs

Print

lndt:rc I nstitute of Phil[n]acy.
lNDOlilr (l\4,f'}.i

!]SClAll'4[R OCc,pyrlht2C21,ES|C ln,Ja All RghlsRcso.vcd.Beslviewcd]n1024y768pixcls Site nraifta ned by iE9iC- Dcsiltncd and Dcvctopcl ,yaNrS
Comr,ulers LTD ,:. ASP Session lD: yok 1 krh l dadpx4ojhcjtatiyvor r, lPAddross is 111.11B.251 19

https://porlal.esic.gov.in/lnsuranceGlobalwebV3/RevenueOne/tr4onthlyContributiodchallanDoubleverification.aspx?userPk=sKQ5z4u6zh2w1a 1eC3gd.. . 111

ESIC

ESIC
Employees' State lnsurance Corporation

lnsurance

lvonday, December 30, 2024
10:44:03AM 'l
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