
INDORE INSTITUTE OF PHARMACY

Criterion 4 - Infrastructure and Learning Resources

4'4'2 - There are estabrished systems and procedures for maintaining and utirizing
physical, academic and support facilities _ Laboratory, Library, Sports Complex,
Computers, Classrooms etc.

Efficient systems and procedures are in place to ensure the proper maintenance and effective
utilization of physicar, academic, and support facirities within the institution. This structured
approach ensures that students, faculty, and staff have access to well-maintained resources
that support academic excellence and holistic development.

The institute ensures regular maintenance of its physical infrastructure, incruding both
academic and support facilities. Department heads oversee key areas such as the cafeteria,
sports, website development, gardening, and library managemenl among others. Each year,
an appropriate budget is allocated to maintain these facilities efficiently.

All classrooms are equipped with projectors, microphones, and speakers, enabling the
integration of advanced audio-visual instructional techniques. Dedicated lab assistants ensure
the proper upkeep ofa laboratories, incruding the compurcr rab, which is vitar for academic
activities.

All labs having Sop's for usage and maintanance of a, major instruments and equipments
are displayed. Uses ofjob card for maintanance and replacement of instruments.

The institute boasts a welr-stocked ribrary, featuring research journars and officiar
compendia, which students extensively use for reading and research purposes. Additiona y,
the campus offers facilities such as a cafeteria, common room, and gymnasium to enhance the
student experience.

sports and games form an integrar part ofcampus rire, with coaching provided for sports like
table tennis, basebalr, volreybalr, and badminton. Notabre features include sorar paners, waste
segregation in the hosters and residentiar areas, and initiatives Iike dairy farming and partiar
orpjanic farming, catering to the environmentar and nutritional needs ofthe hoster residents./l
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The computer lab is equipped with specialized software to facilitate pharmacology practicals

and literature reviews, supporting both academic and research endeavors.

A dedicated committee oversees the maintenance and utilization ofthese facilities. Feedback

from stakeholders, including students, faculty, and staff, is periodically collected and

analyzed to address any gaps or concerns. Budget allocations for maintenance and upgrades

are reviewed annually to ensure the facilities remain upto-date and fully functional.

By implementing these systems and procedures, the institution fosters an environment that

supports academic excellence, co-curricular growth, and overall student well-being.
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Additional Data Index Criteria 4.4.2

4.4.2 - There are established systems and procedures for maintaining and utilizing

physical, academic and support facilities - laboratory, library, sports complex'

computers. classrooms etc.
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INDORE INSTITUTE OF PHARMACY

1.I LABORATORY POLICIES AND PROCEDURES

Introduction

The laboratory courses offered by lndore lnstitute of Pharmacy, Indore, give students a

hands-on experience with course concepts and give them the chance to investigate the

techniques employed by scientists in their field. Compared to a typical classroom setting, the

laborato'ry session has unique opportunities and problems. By setting and upholding the

highest standards in this area and holding its members accountable, lndore Institute of

Pharmacy, Indore is dedicated to delivering a safe, healthy, and secure laboratory

environment. In order to prevent illegal access, misuse, or removal of College resources,

lndore Institute of Pharmacy, Indore would take appropriate precautions and ensure that any

restrictions implemented do not unduly impede research.

Scope

The lndore Institute of Pharmacy, Indore policy will be applicable to all users of its

Iaboratories, including faculty, technicians, laboratory assistants, and students. [t doesn't

matter if the lab is used for natural science, computer studies, industrial technology, human

ecology, hospitality, or any other related field.

Policy Objectives

l. Establish a framework for lmproving and enhancing the quality of the leaming

experience of students

2. Establish standards for the management and operations ofthe laboratories.

3. Encouraging compliance with the safety standards, rules and regulations.

4. Promote on-campus field work

5. Establish guidelines for the responsibilities ofall the stakeholders

Policy Statements

Indore lnstitute of Pharmacy, Indore shall ensure that its laboratories are suitable to promote

teaching and leaming in the respective disciplines ofthe Faculty.

c,
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The Institute

The Institute shall:

l. As far as possible provide an environment to encourage scholarship and research

through laboratory exercises

Ensure that every effort is made to address situations that may pose a hazard in the

lab.

The Academic Board

The Academic Board shall:

l. Approve the Laboratory Policy and shall receive reports on the monitoring of the

policy's implementation and maintenance.

The Faculfy Board

The Faculty Board shall:

l. Ensure the implementation of the Policy

2, Participate in accreditation activities and other external reviews, which have

implication for the laboratories.

The Laboratory Committee

The Laboratory Committee shall:

2. Manage the policy, to ensure that all stake holders have the necessary information and

to ensure compliance with the Policy.

3. Promote Safety and the proper use ofthe facilities by all stakeholders - staff, students

and other stakeholders.

4. Monitor resources to suppo( student leaming and make recommendations.

5. Evaluate the laboratory processes continuously and make suggestions for change as

necessary.

6. Establish a Laboratory Schedule by the start ofthe academic year.

7. Report to Faculty Board on the Committee's activities.

-ffiw--!
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9. Participate in accreditation activities and other extemal reviews

The Head of Department (HOD)

The HOD shall:

l. Approve the Lab schedule, and see to assignment ofstaff

The Academic Staff (Lecturers who use the Laboratories)

The Lecturers who use the Laboratories shall

l. Ensure that students are familiar with the laboratory equipment and with their proper

use to accurate results and to minimize risks.

2. Provide the necessary safety training and/or information especially when a new

hazard has been identified.

3. Ensure that students are familiar with information regarding laboratory safety and

emergency procedures, before students start to use the laboratories.

The Lab Assistant

The Lab Assistant shall:

l. Assist with daily routine functions regarding the operations ofthe laboratory.

2. Coordinates with the Faculties/Head of Department to ensure that the laboratory has

the requisite supplies and equipment to support the teaching and Iearning of the

course and maintain record ofconsumables.

3. Ensure that the laboratory is prepared for use by setting out equipment and materials

for classroom/department use and clear class room demonstrations

4. Assists staffwith basic laboratory facility organization, management and maintenance

issues related to safety, equipment utilization etc. as needed

Students

The Students shall:

L Become familiar with the laboratory equipment and with the proper use of such
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2. Become familiar with information regarding laboratory safety and emergency

procedures prior to the first laboratory session. It is important that students realize

that their personal laboratory safety depends mostly on them. Students should also

realize that while effort will be made to address situations that may pose a hazard

in the lab, the information and instructions provided cannot be considered all-

inclusive.

Adhere to written and verbal safety instructions throughout the academic term'

Since additional instructions may be given at the beginning of laboratory sessions,

it is important that all students arrive at each session on time.

4. Not work alone or unsupervised especially when dealing with hazardous

materials, as labs, shops, etc. are full of potential hazards that can cause serious

injury and or damage to the equipment. The change ofan accident occurring when

adhering to the safety precautions will be minimal. With prior approval, at least

two people should be present so that one can shut down equipment and call for

help in the event of an emergency. With good judgement, the chance of an

accident in this course is very small.

5. Safety training and/or information should be provided by the lecturer, teaching

assistant, lab safety contact, or staff member at the beginning of a new assignment

or when a new hazard is introduced into the workplace.

Guidelines

General Guidelines

l. Laboratories shall have hours of operation - Monday through Friday, 9:00 a.m. until

4:00 p.m. and on weekends as needed;

2. Laboratories shall have a supervisor i.e the Faculties, Lab Technician or a Lab

J.

Assistant.

Laboratories shall be regarded as a specialized class room and therefore shall meet the

requisite standards for a class room;

Laboratories shall have safety rules and regulations that must be observed at all times

and therefore the following shall not be permitted in any of the laboratories.

Smoking - Eating or drinking (save and except Human Ecology and Hospitality) -
Noise (Sound levels must be
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5. The labs are for students, staff and faculty of Indore Institute of Pharmacy, Indore

only. (Therefore ID's may be checked).

Lab Policies:

1. Students must consistently attend the lab division for which they have registered

2. Lab division changes must be finalized during the first week ofclasses.

3. Use of lab facilities is restricted to students currently enrolled in the course.

Rules ahd Regulations:

l. No food, drink, or smoking is permitted in the lab

2. Do NOT use staples students should place course materials directly into their Lab

Manual in a "loose leaf' fashion

3. Do NOT work alone - only use the lab when another student is present. Failure to

follow this rule will result in loss ofaccess to the lab outside ofscheduled lab hours.

4. Lab stations must be retumed to their original condition before students leave

5. Any programmable logic devices used for an experiment must be erased after the

solution has been demonstrated to the lab instructor

6. Students are NOT permitted to "snoop" around in cabinets for parts, tools, or

equipment

7. No parts, tools, or equipment may be removed from lab

8. Writing on or otherwise defacing the lab equipment or fumishings will result in

disciplinary action

9. Wet umbrellas should NOT be brought into lab - please leave them in the hallway to

dry

Lab Experiment Grading:

I . Identified "pre-lab" portions of an experiment must be available for evaluation at

the beginning ofthe scheduled lab period

2. Steps of experiments must be demonstrated to the lab instructor as they are

completed

3. All work for an experiment must be completed, verified, and submitted by the end

06t^J
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Lab Make-ups:

1. All experiments must be completed during the scheduled lab period

2. All requests for makeup labs must be approved in advance

3. Make-ups must be completed within one week of the missed lab

4. A make-up lab must be completed during one lab office hour session

lndore lnstitute of
Pharrnacy

Each student must submit their own copy of the assigned work - electronic or

photo copies of lab experiments, code listings, or thought questions are not

acceptable

No credit will be awarded for tuming in a copy of another student's work (this

will be considered "cheating")

Lab Office Hours:

Beginning the week of classes, scheduled times are Monday, Tuesday, Wednesday,

Thursday and Friday (except on official Institute holidays), 9:00 AM - 4:00 PM

Students are encouraged to make use of lab office hours to seek help with completing

pre-labs; however, they are still expected to attend their regularly scheduled lab

period to take the quiz, verify completion of the experiment steps, and submit their

completed work

Use of lab office hours to make up a missed experiment must be approved in advance

(ofthe requested makeup date) by the student's lab instructor
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1.2 Laboratory Maintenance Policy

Each laboratory has a Laboratory in-charge who is responsible for its maintenance.

Every day in the morning all the laboratories are swept and mopped, properly by the

dedicated cleaning staff.

All the laboratories are provided with the dustbin.

To maintain the record ofequipment's and their repair maintenance, there is a Dead

Stock register and Maintenance register, which is available in the laboratory.

5. Consumable equipment record is maintained by the lab assistant.

6. All the laboratories have intemet connectivity.

7. Right procedures are followed while starting and shutting down the computer.

8. Servicing ofequipment's is done by qualified personnel only.

9. Laboratory time table is displayed in each lab. List ofexperiments ofthe subjects is

displayed by the respective subject in charge.

10. CCTV cameras are installed in each lab. In case ofany damage or theft the matter is
first conveyed to the HOD by the lab in charge and then further required action is

taken.

I L Power cables are properly insulated and laid away from pathways.
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1.3 Laboratory Time Table
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1.4 Laboratory Instrument Log Book
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1.5 Laboratory Job Card
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1.6 Proof of Maintenance
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NOTE SI-IEET

I llY Norc$rocr... 6:-\1!\

'l o,

'l hc Dircctor Gcncrrtl
llS f/ll P/lli\,1R, lndorc,

'lhnnl(iltg you

Datc tI 10212023

Subjcctr - Rcgsrdhrg dpprovnl for rcprirlng of lsb hrs(runrcrt

Rcspected Sir,

With refcrr:nce to above cited subjcct this is infour that Ilp labs insrument
requirc tuintnnce, rcllairing and servicing fol smooth conduction ofprac(ical
and NAAC pu!)ose

$\ . \,,*y7
PRINCIPAL ,NI,Y,
IIP INDORE

n
L#naoat

lrdore hstitr{}: of pharmacy,
TNDORE (M.P.)
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(Tex lnvolce) GsT: No. 23ANTPT8341H126

S ingft S cAemilic eo*np any
Repa!rlng & Se.vicing of all type laboratory & Biomedlcal Equipment

507, Karuna Sagar Appt, Block 1, Kanadlya Road, lndore , Mob' 9753088289

6R\

I
i\ -as
fr6; t

Date = 25.o3.2o23 lnvo, No. 199

the p.inclpal ,

llP, lndore ,

order date E 24.O3.2024

s. N. Partlculars
01- I Sllicon tub ID 8mm OD 12mm 50 mir.

10 feel

02

o1

02. I HrSh pressure tubing .
I 

- " -i- r\n/'Nslm( lo$03. I clip

oa. ] Bomle tilins machin. lrPIl6r/r\af lo$

AccountDetail ; SINGH SCtENTtFIC CO.
GST: No. 23ANTPT8341H1ZG
SARASWAT BANK; Ac. No. :06210010000316
IFSC Code ; SRC80000052

Flore = store /qut.No. = 417

14750.OO

550.00

80.00

500-oo

Amou n t

15980.00

799.00

-_-}38__G_s-!
Total amo! 17914.O0
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/ (Tex lnvoice) GsT: No' 23aN'rPT8341H1zG

I Si$gh Sc;e*eli{ic enm,Pareq.
I n,,u"irirrB & servicing of all type taboratory & Biomedical Equipment

5o7, Karuna sagar Appt, Block 1, (a'adiya Road' lndore ' Mob 9753088289

*";a![,li,frl,,.,

Date = 24.O3.2023
lnvo. No. 197

Orde. data . 24.03.2023
The princlPal

lrP, lndore

s. N.
01.

02.
03.

04,

05.

Partlcula15

Raprir photocolorl meter o L\ s 2, l) €.')-
LiBlil r)iriseisor _ oqo \o'a_ \
L;thL tJi,n scnso. L cult
Repeir polotim€ter
sox tare appara:us trelrr.rrf f6/ccafosIo6
Coil - 25oml.
Coniroller
Disrillation lnit S.S. 5R,No- llq?ro
ElarnsrL
Pc!!tjr cable +pin+socket
aoto cul off (glass dlstlllation) ilPf rr'rrlf t'lt"c.-t-s/ol
Cr,rolf sensor lC

Cootactor

02
02
o2
o1
02
07
04
o1
02
02
o1

01
01

!s25/-
7350/-
3OO/-

sso/-
6so/-

sLol -
4so/-

s3o/-
5S0,/-
40/-

3050.00
2700.00

300.00

2450.00
2600.00

1020.o0
900.00

s30.00
550.00

40.00

Bi!( Fe"'vt-'t'"
'"ylvoZ)

Account q0,tiLlj
GSTi No.
SARASWAT BANK:
IFSC code i

SINGH SCIENTIFIC CO.

23ANTPT8341H1ZG
Ac. No. :062100100003165 r
sRc80000062

I'l
9,tonr'

Suryyfi. Sciet*i{ic Qo.

V

14140.00

Less 5%
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GST: No. 23ANTPT8341HlZG

Repai.ing & Servicing of all type Laboratory & Biomedlcal Equipment

5O7, Xaruna Sagar APpt, Etock 2, lknadiya Road, lndore. , Mob' 97530882a9

av- r\ 2/ ,, \

-/ .,.1*' (\

I

I

s. ru
ol-

02.
03.
M.
05.

Pa rticulars
Sterili!er
El.r. 02 I 6so/-

40 | 16s/WdC r I 4u I ro)/
Ma8,);ly Bla5s I 02 680l-
Bi.,o.-...: microscope 3(,tr..l5Ot\O1jq'L I O, | 25O/'

Larnp 101 I sso/-

B)\t Lea"e-r 
^,4@t --osl-\t l'tP L)

Account L I SINGH lCtrruftrtc CO.

GST: No. 23ANTPT8341H1ZG

SARASWA.I' !..", ii l( : Ac. No. : 06210010000316
IFSC Code; 5RC80000062

10050.00

less amount

Totalamount

/\
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Indorc lnstitrxc of phontlacy.
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S inqh S c*nUlic eamP a*ttp
Repalring & Servlcing of all type LaboratorY &

507, Karuna Sagar Appt, Block 1, Kanadlya Road'

I

(Tex lnvoice) 65Tr No, z3Al'lTP"ra341H1zG

Biomedicat EquiPment

lndore , Mob' 9753088289

Aa;;;;i o;6ii , srNGH scrENrrFrc co'
GST: No. 23ANTPT8341H1ZG

SARASWAT BANK: 'Ac. No. :0621'0010000316
IFSC Code : SRc80000062

t8

Qraurxl

= 24.03.?023
--)lye:,ll-9: r39-

principal ,

o1
o1
o1
01
01
o1', 02

L03
lo:
I
I

I
I

I

I
I
I

I

I
I

650/-
3zsl.
9so/ -

ssl -
2a7 5/ -
1r75/-
185o/-

650,OO
325.OO
9so.oo

,r.o-o
sTso.oo
35Z5.OO
5550.O0

Less 5olo

Less amount
18% GST
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,lepalrl g & Sqrvlcln& of 0ll tvpe Laborutory & Blomodlcal Equlpmont

507, Nnrun0 Sogar Appt, glock 1, l(anrdlya Rood, lndore , Mob. 97530B8289

i0l

\ Rilt :>r r?qP,rh q.rr^lq'"t

I

irrgh Sdcn@Am,pary.

i

Dato ,' 10.03"2023

Thc prlnclpal ,

ll!, hdore ,

Ordor doto ! 02.O3,?OX?

o;[i Nr. a :;t.w;lt'o 12 ) -) 1/ \4-G

Floro - s i Qtrt. No, = 4.07,-

Aty I Rate Amounts. N.

01.

04.

03.

o7
05
05
04
05
01
02
04
01
03
04
01
o1
o1
o2
01
01
01

02
02
01
01

0x
01

01

t"lsl.
r9ol-
s5/-
4s /-
740/-
7a/-
25o/-

600/-
39o/-
90/-
72sl-

es0/-
68:/-

7250/-

3so/-
6so/-
sso/-
350/-
17Sl-
zsol-
sso/-
450^

,rr.oo
950.00
220.00
22s.00
140.00

40.00
1000.00

1800.00

Paltlculars
o. p. lnsrrumont,lrj "i,')ii"^i) ''^ 

" 
'""" ' ' 

/ r^Plr 6 'r'l 
r l '

ll'. 11-"*" i'ti+',r, rr-r?r<, ? 11?6', isrr ! 5i 1

Atr oulo \

02.

05.

Tlmer stop sensor
Motor belt
RPM controller
Acto photo meter t I ? f I Nt )rF | ?bL- " 

rl ot*
CouD(lng sensor
Laser beam
Kymogram drum I lP/ttts1sp72ra-0",, U
Repalr Bear box
Magnetlc staner ( Reml )

Coil
Controller
Speed conttoller
Motor repair
Carbon bus
ginocular mlcroscope servlcing
Halogen lamp
Dimmer

1560,00
90.00

725.00

1900,00

rrp/rNclrrlor
ItltNilFll"\

680.00

1250.00

700.00
650.00

06. 9&.Nlr,lS6l\065 Ll

590.00
350.00
r.75.00
250,00
550.00
450.00

01
0L

Accou nt Deta il :

GST: No.
SARASWAT BANK :

IFSC Code :

SING H SCIENTIFIC CO.

23ANTPT8341H1ZG

Ac. No. : 06210010000316
5RC3000006? u.4

15170.00

Total amount

lndoi
t,.acy,

lnvo. No. 185

$\t



IIII [ ,:,lr
lndoro tnsiaruro ot

lndore Institute o,
Pfiarrnacy

(Tex lnvoice)

N,

Sirugh ScicnWAmOqnU"
Repairing & Servlcing of all type Laboratory & Biomedical Equipment

so7, l(aruna Sagar Apptr Block 1, Kanadiva Road, tndore , Mob' 9753088289

^,4u 
J!6-a,"$ [Str}*-*tt V":;** jt)

ir/')t

. . y'l ,'-r".

Date = 1o-O3-2023
- The principal ,

llP , lndore ,

order date = oz-o3.2023

Flote = S-1

02 I eso/-
01 I t75/
03 I sso/'
01 I zsol-
01 I =
01 | 460l-
01 I 18so^
01 l=
01 i 12so/-
01 I :oo/-
02 I 25ol
or I sso/-

Particulars

Gp"rrTvrogen teru *re,*ometet r 1f /ns tlsFl'i:
Repair Anatsesio meter I \P/ I N S I SF I foL',9

Power suPPlY

Heater
servicing of Burner 9Y., - 1A 1$a1

Flore = T

Masnetrc starrer (Remi) \\f If fSS)f r ir e
Controller
Carbon bush

Power suPPlY

"-ouai.,t 
-unt"f soo n1l. llPllNsf fc't6.'')

Element
nepatr ehoto colorimeter lL ?(L,i!gll.,lt o
Kymosram d.um uf / tN rl7< /pli z0 - 

"Repnir Sear box
Repalr motor
Blnocular mlcroscope terylclng g R. No, l5 o l1 O 55 3
Halogen lamP

5. N.

01.
02.

990.00

375.OO

500,00
190.00

1650.00

1300.00
175.00

1050.00

A;.or;ab;tril , sINGH sclENrlFlc co'
GST: No. Z3ANTPT8341H1ZG

SARASWAT BANK : Ac' No. : 06210010000316

IFSC Code : SRCS0000052

I

lnvo. No. 186

01
01
01
01
01
5S

___Less s% I !70.00
Less amount I rogzo.oo- 

rsx csr - -l---lsas oo

Total amount I 12768,00



II rI

5O7, Karuna Sagar Appt, slock 1, Kanadiya Road, lndore , Mob. 97s30882g9

l.do.. l.a r!r, ot

lndore lnstitute of
P*hgryn9-cy

J tf,a.{
t\

-Sr./(e L\q tt i r.\ -pr-; relge{r 6..1o\ 3tr"

Date = 13.03.2023
The principal lhuo. l{0: 187

Order date 3
llP,lndore , Order No. =.--?-+-< Flore =_ store /AUt. tig. " 412ll! I Pa'ti;t"'s - Qtv

O.I. 
I Repalr & servlcinS of mono. Mlcroscope L-

| 
(ojr rq\e-....e. g-ivi < < a)

ss I t@/-
02. | 1OX Oblecrive 10 I 6so/-

03. I 4sX objesttve 05 | 72s/-

Account oetail : stNGH sctENTlFtc co. Amount
65T: No. 23ANTPT8341H1Z6
SARASWAT BANK: Ac. No.: 06210010000316
lrSC Code: SRCBOoOOOG2

s500.o0

6500.o0

4350,00

21,

Singll S

' lLt/'u '

)r2 . ;,
!)
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Singh S A$Weru*
fiepairing & Servicing of all type Laboratory & Biomodical Equipment

5o7, l(aruna sagar Appt, Block 1, Kanadlya Road, lndore , Mob. 975308g2g9

l-r-,:
Lr
ln.lorol.sttlr,iool

lndore lnstitute of
Phqlrngcy

V/ ,,t'
5r, KrrYredl

= A/ 22

Pri#net,"i 
iffi[,ffi :lii,,.r,,naey,v

Date = 13.03.2023 lnvo. No. 189- fhe principal , Order date : 10.03.2023

llP , lndore ,

s. N. Particulars Qty

Eye piece 1OX

Glass reflector

16

25

I rqgr !! o. :_s!y{s49l2q-?-Zss1
Flore = store /Qut.No. = 415

Amount

Account Detail : SINGH SCIENTIFIC CO'

GST: NO. 23ANTPT8341H1ZG

SARASWAT BANI(: Ac. No. :06210010000316
IFSC Code : SRCB00OOO62

V
Lir'\

.aa,,
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lndore lnstitute of
Phqf.nlgcy .. . .

Sinqh Scimti{Ueamperu*
Repairing & Serviclng of alt tVpe Laboratory & Biomedical Equipment

5O7, Karuna Sagar Appt, Block 1, Kanadiya Road, tndore , Mob. 9253088289

Date = 13.03.2023

Ine pnnctpat ,

llP , lndore ,

s.N, I p"rticrrori

; 1,";";;,,.,on*"
I

02. 
I 

Haemometer sahli blood suctior

03. 
I 

CountinB slide

I

I

I

I

I

.- -.,-.., -..,--l!!!g:-t
Order date = 10.03.

Order No. = SEws/P

Flore. _store /Qut
q,v I Rate

I40 I 1so/-

I40 I lso/-
I

Ios I 8s0/-

tube

o. 190

2023

ol22
, No.

lXlssz
= 416

Amount

@00.00

6000.00

4250.00

Account Detail : SINGH SCIENTIFIC CO.

GST: No. 23ANTPT8341H 1ZG

SARASWAT BANK: Ac. No. : 06210010000316
IFSC Code : SRCB0OOO0SI

Amount 16250.00

Less 5% 813.00
Less amount 15437.00

18% GST 2779.00

Total amount 18216.00

N

J>',', /.k!,^ o.it*'
Wr' 

sault

-!)!. \a!\p. tL G A.\ a !^\

3iY'ry:

23

Ar^
V,au{

l/tltt\r-
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Phlr.llgcy

Pd

1).., . )Y(t cfc't

Repai.ing & Servlcing ol all type Laboratory & Biomedlcal Equtpment

5or, (aruna sagar Appt, Elock L, Kanatliya Road, lndore , Mob. 9753088289

Y

lSiru44

(Te x tnvoice)

- Date = 10.03.2023,-- Th" pr'^"lp"l ,=___----
lnvo. No, 1a4

N.

llP,lndore ,

Code :

Pa.ticutar"

s.s.R.
PT-1OO sensor
lnternal wirlng

02 I *.p.ir pi","Lr*i mete, sR.No.6L1oqo 6j

oi- | 
o.uit"t .tt.[c; tncu bstor I I p/t NrFs/o?

I I Digital tem. Controller

. I Llght blm sensor,liBht
oa ,frncubator -,. ,_-. l1 p I I tv s lrf lftt " lt e

I Thermostat 30'-11A -,* I ;l,..::il;:":iliin'"uou.a r z pl:xrslr"r'p-l rr'

I uaht with flttlna
os I elnocular repalr a 3ervlcina SE.N6 lqo\\oSSl

I Halosen lamp
ou I r.J"". "i'oi 

u,-* -!r4-+.9{$+}4+++s-
I -u F'o3, €'of

a*"rit o,itair: 
"** 

srrvoH siiei'lrlFla ad.
GST: No. 23ANTPT8341H1ZG

SAAATWAT BANK: Ac. No. : 05210010000316

(,*r .-.
\*tr

fleje"
atv

Less 596 i 52r'oo

_.jet-';-ii*T_-g"9ooq

01
01
o1
o1
o1
o1
o1
o1
o1
o1
oL
o1
45

3900/-
a7sl -

4so/ -

aoo-/

LTsAl-

44o/-

4so/-
25o/-
sso/-
30/-
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&epalrtng & Servlcing of all type t_aboratory & Biom.di"al iqutpment

Irdo.o ln3ilruro o,

lndore lnstitute of
P,hq!'.nlgcy

507, Karuna sagar Appt, Block
JKanadtya Road, tndore , Mob.97530882a9

T)dte = 27 .oz .2023
tnyo. No. 179

graer aaiJ=-JioiE--
urder No. = SEWS/POI53o
Flore = a-_-"-----
Qty I Rate I Amount

f
The Principal ,

llP,lndor€

rarltculars
01

02.

03.

04.

o5,

06,

07.
o8.

o9.

HeatlnB mantelsOOmL
Change element

Plpe
Watcr bath

rrll,.i"fi-fiool

3lllll"Jti-il1,1,i" wf t v+ q 
16, 

p /p7' " 1 I o z
Change Power cable ,socket,pin

lioi alr oven
Collset '
Door lock set

, 2o-t€et
7:r? lzoLol\N"reE l6o I

ChanSe Thermo.trt 3d-1.10,
Chan3e 'lj shape element
Power cable .r p,n
lndicator
lnternalwlring
Hot plate
Change temperature
Change coll
Repalr centrlJng€
Repalr motor
Sp€ed controiler

Element 2.5k9

r,r lro""luotr!rrt

ltplzazol ctlr r f oo I

1t2lt,oolnacla61

l1P/rNsJt\(/06,

Gas klt
Power cabl€.socket / Pln
BepElr frfablllty test apparetus'tt-? fzozoff e'Al ooz-

Tablot D.T. apparatu s llTluzolOz sn /ro I

Element 35w.
Controller

)r\ l*-94

,r* ,; 
I

1060.0u I
qoo oo I

soo.oo 
I

ooo.oo I
arn on I

sso.oo I

*ool
,to-* I

"ro-* 
I

:zs.uo I

,rro.oo I

"to-oo 
I
I

,rannnI
uso.oo I
zoso oo I

soo.oo I
rroo.oo I

,oo.oo1
240.00

aao.o=o

650.00

o:,'
53o/.
450/-
2s/-

44O/-
4OO,/-

35O/-
43/-
25:/-

650/-
31:/-

1r.5Ol-
810/-

3'751-
12s/-
to25/-
4so/'
sso/-

5oo/-
24Ol -

38O/-
65o/-

o3
03
o1
o?
o2
o1
o1
01
o1
01
o2
01
02
o1
ol
o1
o1
o1

02
o2
02
02
o2
02
o1
o1
01
o1
o1

account Oetail : SINGH SclENT|Flc'Ef. ,.f-?12'
GST; No. 23ANl PT8341H1ZG 

t"t't

SARASWAT BANK: Ac.No.:05210010000316
IFSC Code : 5RCSO000062

Amount 16525.00

594 Dlscount 825.00
L€ss Amount 15699.00

18% GST

Total amoqDt- \, 18525.00

' //,XW*ln

'fi"v
r{)..'l,a' I "h4\try

\ )6'il*,rs\\ VW e$.
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S fuqla S cienti{ic eo*n p anq,
Repalrlng & Ssrvlclng of all type Laboratory & Biomedical Equtpment

5O7, Karuna Sagar Appt, Block 1, Kanadlya Road, lndore , Mot!.97530g82g9

7

lre

ic

:(

t,

ri

i

t0".,^ffi#,
uritlacy.

Date = 20.02.2023
The princtpal ,

llP,lndere ,

s. N, Particulars

bim ,sensor circuit

Heatr.fs m;nteGooml. 
" 

t f ltrtsl{i
ChanBe element
Change temperature controller
Repatr centrtfute S.No-HflLC --1'l S-
Sensor
i"ori. "rr", S.*.lo c,6X s" Bqf
Repalr motor
Speed con.Change pln socket
Moister balance , , r'\ t
Heatin8 lamp 3.r.lo' 1to 8z? ' ' t

Holder
Buib
Dimar
'L'shaoe thermometcr
Magneticstarrer S xo Gfllr)) "'>'l
Change temperature cont.oller
irrrr'Jir,irru,ron ,nit soctret zrP/z r.'t s(fttl Pctrs/o
Hot air oven
.t"*"irr-,, zzrpJ:l r'rs(t'F I PcLi- o3

Attachment
Sensor
Melting point
chanse-burb r.z.Pfzr.rS l Ft\]Cl
Coil set
Holder
Temperature controller
Repalr photocolori meter 

OqAqO 62_
Light bim sensor 3 Flo -

lnvo. No, 177

Order date r 17.02,23

ouit-
6so/-

t 4s0/-

't23o/-

50/-

160o/-
Bs/-
40/-

875/-
97s/"

650l-

'2/'
3oo/-

25Ol-

ssl.
22sl-
Ts/-
6s0/-

152si -

1380.00
1300.00

1450.00

1230.00
50.00

1600.00
85.00
40.00

875.00
975.00

650.00
260.00

600"00
150.00
250.00

55.00
225.00

15.00
650.00

03
03
02
01
01
01
01
01
01
01
01
01
01
01
01
01
o1
01
02
02
01
01

01

01

01
01

01
01
01

Account Detail : SINGH SCIENTIFIC CO.

GST: No. 23ANTPT8341H1ZG
SARASWAT BANK: Ac.'No.:06210010000316
IFSC Code; SRC80000062

rNc4yji,"ij_rurnrao

'1596{aun*

l(

t

li,^ ,9
a\\' --\rirr
'{(u'io,fln'

(\'\'

a

o4

o6
07
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S fuqlb S cienril,i,e eant p anq"

!ndore lnstitute of
Pharrnacylndoro rn.taturo ot

RepairinB & servicing ot all tYp.r Laboratory & Blorfiedlc l Equlf'mant

5o7, Karuna saSar Appt, Block 1, K'nadiYa noncl, lndoro , w"U' g'o5.,'-*o"?i11

(1^5 t'tu|

'*'rffirrr.r,

- - ?,q!a12,o.9?,?q23
The PrinciPal ,

llP,lndore ,

s.N. I - --=-,",.Y$;;---
'%i -Tit.*"i-"t* *p.t' 1t v lt "t o l;et cs loo <

- | carbon brush
IBindina
I armature

02 lsterlttzer rrlz"""!w",aef""z-
I Ele.nent - .Skg

o: l st'ot "' (Sl;.-,er)
. I n.p"r. -'o't-oi \ne.ri..x C,EXNO Ac3 )

04 
I 

centrifuse tub

I

I

I

I

diaer dare - ,\L9222
o;;"' 1f,- stwslPo/5oa --
llorc : ( 

'
qtV I Rate
o3
o3
o2
o1
02
02
o1
o1
o4

aol -
TSOl-
aso/ -

67s/ -

950,/-
6sl-

240.0o
1500.oo

a50-oo

1250,00

950.oo
260.oo

srNGH SCIENTIFIC CO.

23ANTPT8341H1ZG
Ac, No. : 062100100oo316
sncsooo0oez

Amount

.uP/v',

65T: No.
sA&ASWAT BANK :

IFSC Code :

I qzga.oo
I a63.64
I - ssare;

6)\\

A:€,Itl'^tha

ffi
trdriu
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INDORE INSTITUTE OF PHARMACY

2.1 LIBRARY POLICIES AND PROCEDURES

IIP Library provides the best library services to Students, Faculty and Staff. These rules are

designed to ensure that all users may obtain the maximum benefits from Library facilities. All
users should exercise self-discipline, respect and consideration for others when using the

Library. The Students, Faculty and Staffofthe IST lndore are automatically eligible to avail
facility of Library. Central Library is under CCTV surveillance. By using any facility of the

Library a user agrees to abide by following rules.

A. General rules

B. Lending/ Borrowing rules

C. Conventions for Lend ing,/Borrowing

D. Renewal rules

E. Reservation facility

F. Late retums

G. Loss and damage of library resources

H. Photocopying facility

l. Computers and internet access

J. Library Updates

A. General Rules:-

l. The Library is to be used for the purpose ofacademic study and other related material.

Everyone in the library shall respect the rights ofother users.

2. Only registered member are permifted to enter inside the Library, after scanning ID
card on barcode reader.

3. Userswill notbe allowed to bringthe issued book(s) inside the library. However, they

will be permitted if they wish to Re-Issue,/Retum the book(s) during Issue/Return

. Timings. Note books, writing materials, laptops etc, may be carried inside.

4. Books, Joumals, etc. taken from the shelves for reading should be left on the reading

fi,*
,-"*,ffff#l#f 

,.,,".,.
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Ptrgry13cy

5. Readers are requested to handle Library property carefully to avoid any damage:-

(a) No users may misfile, misuse, disarrange, damage or attempt to damage any

library resources.

(b) Users must not bring their personal belongings like personal books, briefcase,

umbrella, boxes, bag, etc. into the library. The same may be left in the

dedicated space provided at entrance of the Library. Users are advised not to
keep their valuables in these property SCIENCE counters. The library is not

' responsible for the loss or damage ofany such article.

(c) Users should not mark, underline, write or tear pages. Users shall be

responsible for any damage to the documents or any other property belonging
to the Library, and shall be required to replace such library resources property

damaged or to pay the value there of.

7.

Silence must be strictly observed both by the users and the library staff. Engaging in

loud Conversation discussion or group study inside the reading halls is strictly
prohibited.

Use of Cell phones is not allowed. must be switched off or to be kept on Indore
Constituting up library. Ifreal silent keep them Pharmacy they

8. Use ofeatables, drinking, smoking and sleeping in the Library are strictly prohibited.

9. Notices, broadsheets, handbills, newspapers, or other materials will be displayed in
the Library only after prior approval ofthe Library authority.

10. Improper use of library facilities by user(s) will lead to the suspension/termination of
his/her membership or may be lead to suspension of library privilege

11. Users should inform the Library as soon as possible ofany circumstances (such as

illness or hardship), which might affect their use of the Library and their ability to
comply with the Rules and Regulations. The Library Authority has the discretion to
grant special privileges on compassionate grounds.

12. Enforcement of these rules for users may take the form of any of the following
actions, depending on the severity of the misconduct that will be determined by the

Library staff on Duty at that time.

(a) In the case of minor disruption, the user receives two warnings. At the third
warning, the user must leave the library for rest ofthe day.

6.

warnlng, the user must leave the llbrary lor rest ol the day.
All ,.,' '' ,,

. I I o..,r^'-^r
ri:.'tl l / llll na,}l ai- i . Jrl t--r^- r - -.
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(b) Library Users causing destructions/misconduct on repeated visits will be

wamed by the Librarian that they will not be allowed to enter the Library if
the behaviour continues.

(c) Library Users who engage in destructive behaviours that interfere with others

use ofthe Library, who engage in behaviours that violate Library rules may be

banned permanently from the Library premises and a disciplinary action may

be taken with due approval ofthe competent authority.

13. The library rules and regulations may be modified from time to time and shall be

binding on all Concemed.

B. Lending/Borrowing Rules:-

I . Library timings 09:00AM to 08.00PM on all working days.

2. Timings for borrowing and retuming of books:

(a) During 9:20 AM to 4:00 PM on all working days.

(b) From 10:00 AM to 4:20 PM on Saturdays, Sundays and other Holidays.
(During Examination).

lt is essential to show IIP ID Cards during checkout and check-in transactions of
library items.

Membership IDENTATY CARD is non-Transferable. A borrower should not borrow

documents in any other person's name. Borrowers are responsible for books issued

against their name.

The borrower should check the fitness of the document before getting it issue to any

discrepancy should be brought to the notice of the library staff at the Circulation

Counter. Who will put necessary remarks on the document before issuing it.

Otherwise, the last borrower will be held responsible for any defect/damage found at

the time of return of the document, if not recorded on it earlier, and will be liable to
pay the penalty as decided by the Library Authority.

Any document issued, may be recalled by the Library before its due date and the

borrower has to abide by the decision.

The Library Authority has the discretion to restrict certain categories of material(s)

held by the Library from being borrowed such as standard reference documents,

&i IF")

J.

4.

5.

7.

,O N,
PrinciM

lndore lnstitute of Pharma(1,
INDORE (M.P.)
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theses, items of special value or rarity, and loose issues of periodicals, maps/atlases,

special collections, CDs, data documents and damaged documents, etc.

If a user does not pay off the Library due(s), or returns overdue documents, the

privilege of borrowing library resources may be suspended till the clearance of
previous dues.

9. During power/system failure or during Internet downtime, the circulation counter

services will be suspended until services resumes

' (a) In case ofdue date of library items Pharmacy has internet downtime, the user

may return the material on the very next day without any late charges. (b) ln

case any user already crossed the due submission date and submit the library

material and the library has internet downtime, the user will be charged for

late submission for that day also.

10. Identity card is to be preserved safely. lf misplaced/ damaged a duplicate ID card will
be issued by student section, after depositing charge ol Rs 1 00/

C. Conventions for Lending/Borrowing:-

l. The Number of book(s) that user(s) can borrow is as follows: \

a. Students.-UG Students: 08 Books for 2l days

b. PG Students:08 Books for

c. Faculty: 08 Books for 180 days

d. Staff:02 Books for 180 days
+lf books are not retumed by Faculty/Staff by the due date, fine is not charged on

them. A reminder mail will be sent to them periodically. However, No Dues

Certificate will not be issued until the library dues are cleared.

Reserve/Reference Collection consists of books and other reading materials

recommended by the respective faculty members for different courses for each

semester are kept in the Reference Section. Reference books are not issued.

Major Project reports, Theses, dissertations, CDs, are not lent out of the Library.

Issued books must be returned on or before the last date stamped on the due-date slip

of each books. Sending reminders to defaulters is not obligatory on the part of the

library.

J.

Library resources in demand may be issued only for such

4.

lirr itcd periods. Librar,.'-

' 31

.5.

Authority deems
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Loan periods may be adapted to take account of vacation/exam ination requirements.

Exceptional circumstances extended loan period may be negotiated.

Pre-Approval ofthe competent authority will be required for any exceptional cases'

lfbooks are not retumed by student the due date fine will be charged on the reminder

mail will be sent to them periodically. However, No dues certificate will not be issued

until the library dues are cleared.

D. Renewal Rules:-

l. Book(s) may be renewed if the same are not in demand or not reserved by the other users.

2. Borrowers can get book(s) reissued on or before the due date by personal visit to the

library.

3. Already overdue items will not be renewed.

4. Already reserved items cannot be renewed.

5. Borrowed Book(s) cannot be renewed more than once. After that the borrower must return

the book(s).

6. The borrower has to bring the material physically to the library for renewal

E, Reservation facility:-

l. Users may reserve the book(s) to issue at the Circulation Counter in case they are

2. A user cannot reserve more than one book.

3. lf the reserved library book is not taken within one day, it will be issued to another

user in queue or it will be put back on its shelf.

F. Late Returns :-

l. The following overdue charges will be collected from Students, if the book(s) are not

deposited by them on the date last stamped on Due Date Slip. For Textbooks - Rs' 5

per day per book will be charged,

7.

8.

032
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2. Defaulter List of students will be sent to the concerned department at the end ofeach

semester for recovery purpose. These students will be restricted from registration of
the next semester unless dues are cleared

3. Ifthe book due date falls on a holiday ofthe Tony The net working day will be taken

as the due date.

4. Absence from the University will not be allowed as an excuse for delay in the retum

of book(s).

5. B'orrowers are advised to return the books while proceeding on long leave, semester

break, winter/summer break.

6. If a book is not returned within the loan period, issue of another book(s) may be

stopped until the overdue items have been retumed and fines are paid.

7. Faculty and Staff members are advised to deposit the books on time and reminders

will be sent l5 days after the due date. However, sending reminders to defaulters is

not obligatory on the part ofthe library.

8. Library Authority may exempt the late fee depending upon the circumstances of
delay, any human enor in issuing a book by the library circulation staff, etc.

G, Loss and Damage ofLibrary Resources:-

I. The borrower will be responsible for loss ofany book(s) and other resource against

his/her lD card.

2. Ifa user loses or damages library resources, he/she should report the loss in writing to

the Librarian, otherwise he/she pays the accrued fine from the date the documents are

due for retum.

3. ReplacementProcess:-

(a) The bonower may replace a lost library document with the same edition of the

document or by a latest edition.

(b) The cost ofourof-print document will be:

(l) 02 times the cost ofthe lost document document. Indore [nstitute of

-ffi_-!ff;.,"."", 1
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(2) 02 times the cost of the lost document in date of purchase of books

INR in case oflndian book

(c) The replacement cost of a CD/DVD or other electronic library resources will
be based on the replacement cost ofthe same.

(d) If a book/loose journal of a set is damaged/lost or misused, the entire set has to

be replaced and processing fee should be paid.

. (e) lf an accompanying material is lost or damaged, the original library resource

or entire set has to be replaced.

4. lf the item's original price is in foreign currency, compensation will be calculated

based on present exchange rate.

5. If the lost item does not show any price, is without any price, users will be charged

the requisite replacement cost.

H. Photocopying Facility:-

The photocopying service is provided in the Library to cater to the requirements ofthe library

users. This service is limited to library material, document including copying research papers

published in journals, conference proceedings for academic and research work without

violating the Copyright Act

Charges:

l. Copies (l to l0 Number pages )Rs. 1.00 (One Rupee) per page for A-4 size paper

Copies (l I to 30 Number pages) Rs 0.75 Rupee Per pages for A-4 size Paper Copies

(31 to maximum number of pages) Rs 0.50 Rupee Per pages for A-4 size Paper and

A-3 size Paper Rs 2. 200 (two Rupees) Per Pages.

2. Payment Mode: Cash only

Timings: l0 AM to 0l PM and 02 PM to 04 PM ban dalys only.

Note: Photocopy service is not available on Saturdays, Sundays and lnstitute declared
holidays.

Rules for Photocopying:-

ffi_-!
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2. 2 Request for photocopies from bound items and special collections will be evaluated,

based on criteria, such as the tightness ofthe binding, the fragility ofthe paper(s) and

the size of the piece, tipped in maps, illustrations, and charts are ali unacceptable

photocopy requests since the handling cannot be done without risk oftearing.

3. Only standard paper size (A4, A3 size) will be used.

4. No refunds will be given for any reason other than mechanical malfunction, eg

unintentional multiple copies, etc.

5. U.sers may be requested to limit the number of copies when others are waiting for the

service.

6. Photocopying will be done subject to the availability ofstaffand time.

7. Photocopy services may be delayed ifany machinery or power default occurs.

Copyright:-

1. Users should be aware of Copyright rules and regulations. Please remember that
photocopying a complete document is violation ofcopyright rules.

2. Users are solely responsible for upholding copyright laws and library is not

responsible for any Copyright infringement by users.

l. Computersll,aptop and Internet Access:-

Computers are placed at e-library in the Library for accessing the resources for academic and

research work. These should be used exclusively to access OPAC (Online Public Access

Catalogue) of IIST Library, subscribed/purchased e-resources. Because these computers are

lindgrens of shared resources, users may be asked to limit time spent on these computers

users should not use the Library Computers iacility in a manner which Ming disrepute to the

name of the Institute. Disciplinary action will be taken against those breaking the rules. One

computer is placed at main Gate for OPAC (online public access catalog) search. User need

to turn offcomputers using. Please note, in panicular, that the lollowing are not allowed:

L Accessing of undesirable Intemet sites and downloading, printing and circulating of

undesirable materials

-ffi--IFj
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2. Unauthorized use of passwords. Computer accounts and passwords must be kept

strictly Confidential.

3. Installing and running computer software(s), which is not owned by the library.

4. Changing the PC system setup.

5. Duplicating any software or audio-visual programmer. This infringes copyright

regulations and offenders will be liable for legal action

6. Chatting and game playing on Internet

7. C-reation, display, importation, circulation or storage ofoffensive material.

8. Online chatting, audio/video streaming, browsing of social networking sites is strictly

prohibited, strict disciplinary action will be taken against the defaulters.

9. Playing games on computers or laptop is strictly prohibited in the entire Library

premises.

10. Readers are not allowed to share their Internet access [D and Password with others

students.

ll.Use of laptops in the cubical systems where computes are already installed is not

permitted.

12. Changing the setting and display ofthe computer kept in the library is not permitted.

13. Readers should not remove /unplug computer cables /connections, network cables and

other peripherals/accessories in the library.

14. Personal keyboard, mouse, etc. are not allowed inside the Library.offensive material

are

15. Downloading, accessing opening of pomographic sites or storage ofPindore lnstitute

of not allowed inside the Library.

16. Illegal /Unlawful activities such as (but not limited to) hacking, deleting of files,

changing/tweaking of system configurations / passwords resulting to damage of

systems and network are prohibited.

17. User may not temper with any equipment inside the facility, specially the computer

unit.ln case of hardware/software problems, ask assistance from the staffon duty.

18. Library will not be responsible for any kind of missing items of students' (Pen drives.

Laptop, CD/DVD ROMS, Earphone, Ear buds etc).

Geieral Library Updates:-
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General Library Updates:-

l. All general notices about Library Resources will be displayed on the Library
Notice Board and other Notice Boards.

-ffi.-IF)

J.

4.

5.

6.

Electronic mail is the default means of communication between the librarv and

users. Users are requested to check their email regularly.

Library is fully Wi-Fi enabled. Reading hall facility with Wi-Fi connectivity,
Keeping open before and after Institute timing,

Library timing/ hours can be extended during examination.

There is provision of additional switches for connecting, PCS/Laptop in
library.
Non-registered members can use/ access the library material only with

the

the

permission of the Librarian.

7. Taking Newspapers out of library or any other area is not allowed. It must read

only in the library.

8. Readers/users suggestions are always welcomed.

9. Readers should not mark, underline, dog-ear, write, tear pages damage the library

DF other damage the library documents.
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Shail Educational and'Welfare Society

Pu rch a se Order

PO No sEwS/POl23'24l1al

M/s Maheshwary stalionary
c/o AmI Maheshwary
r1150 Ashirwad Bhawan,
Sration Road. Rau lndore
Mob 9977005983
tmail l

Oear Sir,
With reference to you. Q!otarion, we are plea5ed to award yoq P!.chase orde. on rhe

following rates and cooditions'
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MAHESHWARTSTATTONERY Date.9/10/23
1tiso,Station Road,Rau

MOB 9977005983,7067995067
Shail group ol Educational & Welfire Society
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s.No. Item AtJ Rate Total\// l Cello Tap6 '1 100 12 1200\-4 Stapler M/c 10 no. Qo 43 860\-4 Pin Stapler 10;; /60 7 420.,- 4 'Pin Stapler 2416 429- 2A 400
----5 Pen C0 l,larker

'/30 210\..4 u pin ptastiiTommli-I
40 10 400t-7 scissoia[aJffi tla 38 380t-4

Reglster 2Q /30 78 2340
\ 9,' Regjster 3Q 20 97 t940

Y,.10 Punching M/c 0p.52 110 85 850
11 Rubber 8en-d eig /1 340 110

/ 12 GelPen I 1oo 5 500\--13 All Pin Container E- 39 195
,,44 BallPen Use & Throw /.200 5i0
/'15 Fevistic 159 .to 34 1020
v16 Wirite Uo"rt wi*erffi .100

16 1600\-,/ 17 Eivelop€ white9'x4', 4ooo I 1 r000\-.'18
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GOODS RECEIPT NOTE
-in[oice llo' - -- - Dated

Pnginol)

Statlonery
i1l50. Ashirwad Bhawan Station Road SEWS/23-24I584 2'No-v-2023

SJpplie,'s Rei. Other Referenc6(s)
Opp PalwalClinic Rau
Mob No.: 997 70059 8 3,98271327 71 Bill No.34/09.10.23

Buyets OraENo. Daled

SHAIL/P.Ol23-241315 3o'Sep-2023-..

Consignee

SHAIL EOUCATIONAL & WELFARE SOCIETY

Opp I l.M , Pithampur Road,
Rau, lndore -453331 (M P )
Tel. No.0231 401 0566,401 0567

ueslrrPuerr ur uvw'

Cello Tape 1"
Co o TaPe 1"
Make : Wondet

rstapler M/c No'i0
StapletM/cNo.10
Make : Kangarco

Pin Stapler No.t0
Pin StapletNo. 10
Make : Kangaroo

Pin Slaplsr No.24l6
Pin Staplor No. 24/6+
Make : Kangatuo

Pen CD Marker
Cd Ma*erPen
Make : Luxorl

U. Pin 26mm
Plastic U Pin 26nm

Scissors
Scissor 8ig

Register 02 Qulor
Registet 2 Quiet Long

Rogister 03 Quler
Register 3 Quior Long

30 Pcs. 9.00 Pcs.

lr
40 Pkt. 10.00 Pkl.

I

10 Pcs. 38 00 Pcs

30 PcE, 78.00 Pcs

20 Pc8. 97.00, Pcs

?oo.oo

860.00

420.00

400.D0

270.00

400.00

380.00

2,340.00

1,940.00

continued..

sx
\r,.- lndore

TNDORE (M.P.)

1OO Pcs. 12 00 Pcs.

i

43.00 Pcs.

7.00rPcs

20 Pcs.
;

60 Pcs.
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,4oL lto.. sgzzoosgeg,gazztazzzt 

BLyers order No. dared

gHAll'lP-q23'?4/315 r39-sop'20?q

Consiqnoe

i*on aoucolo*la & wELFARE soclETY

Ooo.l.l [,[ , PithamPur Road,

nau tndore {53331 (M P )
i.it'ro.ozst +ot osoo,aot osoz
E-mall : 6toro@indoreinstitue com 

i
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8sooo

punching Machlne No.52 I '- -- 
l

Punchig M/c DP'52
Kangarao 100 pcs. 5.oo Pcs. 500 00

Pen Gel I'-d"tP". sNos.l 3g.oolNosl I t95oo,Nos .lvr,uu

n Stand (Pin Box) l

AtlPin Box 200 Nos. 2.75 Nos. 550'00

Pen use & Throw Rs 3/-

'l::'Y:::'Y:- I 3oPcs 34oo Pcs 1'o2ooo

Fevisttck tSgm
Fevistick 15 Grams

^Il,f'f]fl1'".^ ",.u., 'ooNo" 
1600 Nos' ',l'600 00

Pen White Board Marker
' "v:viiii ii.lt i",t 

", 
pBn r nnn p^. T.oo Pcs. 1,oo0.oo

Envetops White 9x4 "1"fi;;. 2 20 Pcs.I 220.00

Pin Stand (Pin Box)

Blnd6r CliP 25mmBlnd6r CliP 25mm- 
Binder ciip 25nn 60Nos, 7001ruo". 420.00

Call AA
cel/y Nipq 60 Nos. z.so t'lo..l 450.00

CellAAA--aott AMNippo 1.000 Kgs. 340.00'Kgs.l 340.00

Rubber Band I I

ii

continued..

,f
Prlndpal

lndore lnstitute of Pharmgey,
lNooRE(M.P.)
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Phalg.gcy

(Onsinat)GOODS RECEIPT NO-rE(Page 3)
lnvoiB No.

- <alocvrD. .-

Dal€d

/50, Ashrrwad Bhawan Slation Road
/pp. PaliwalClinic Rau

,Mob No . 9977005983 ,9427132771

Corsrgree
SHAIL EDUCATIONAL & WELFARE SOCIETY
Opp.l.L M , Pithampur Road,
Rau, lndore -453331 (M.P.)

VEHICLE NO, , MP 09 HC 4998 CAYRING BY IdT AI IT
MAHESHWARIAg. D.G SIR APPROVAL ON NOTE SHEET
/25.08 2023
Company's TIN/Sal$ Tax No. :

Buye/s VAT TIN
. Buye/s CST No.

Rs. Fift€sn Thousand Thre€ Hundred Fifly Flva Only

$J.r;rl,:. i.-.,.,-:..,n

@+

tor tvtatree.wiaEiii6iifu

uff,nlsfs"..,

A
/d

prirlcir#l
lndore.lnstitutYof pharmacy,

TNDORE (M.P.)

Tel. No.0731 -4010566,40'1 0567
E msil r store@indoreinstitue.com

{[,,f',.o,'

,,:l

5t
e\

1,!--o!
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sEws/23-24i 584
supptieTs nEi
Blll No. 34/09.10.23
sLryers oioei tti. oated

-sHAlL/P.q4!:24l315 30-Sop-2023
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..ffi_-I lndore lnstitute of

Shail Educational and Welfare Society

purchase Order

PO No : SEWs/POl23-24/31s
PR/Ns/25.08 2023

M/s Mah esh wary Starionary
C/o Amit Ma heehwary
lUs0AShlrwad shawan,
Stalion 8oad,8a(] tndorc
Mob.9977005983
Email : qiheshwadnationarvls@qmait 

com

DearSlr,

Wjth reference to youreuotation,
the followinS raterand condidonst

Date | - 30.09.2023

we are pleas4dto awad you purchaseordlron

s.No. otv

1 Csllo Tape 1 100 12 1?00

2 Srapter V?c tO 
-

?0 43 xangaroo 660

Pin Stapter 1O nit 60 7 420

Ptn sopt-ili/o.- 20 2A lGngaroo 400

Pen co tvliilEi--
30 I 270

6 U pin prasrii76frfr--.
10 400

Scissor Big r0
380

8 rtte roraerLf, vpiiieg"r srri- i00 6.1 670

9 R€8lster2O 30 78 Navn€ei 2340

10 Re8iste13e 20' 97 1940

10 85 (an8aroo 850

12 Rubbe. Bend BiE 1 340 340

13
100 5 500

14
5. 39 OmeSa 195

"e'l!ffi,l&i!Hriiw-

Indore,lnstitute Sipha rma"y,6*A
{( roac }\\-l;lFod,

TNDORE (M.P.)ffi



.ffi--rr---., lndore Institute of
I gi.i'ao..*,n8t.ruro o' Pherrnecy

s*t
Shail Educational and Welfare Society

r5 BallPe. Use& Throw 200 2.75 550

16 Fevi5tic 159 30 34 1020

white board rvlaikeffi 100 16 1600

18 Envelope whlte9"x4, 1000 1 1000

19 Binder Clip 25dh 100 22 224

20 60 424

21 60 7.5 450

16025

1. Prices

2. GSI

3, tr€lght

4, Payhent

F.O,R. SHAII CAMPU5

GST NotApplicabte

After.lellverywitfi in 8-10 days

S, Acceptance : Cood, wlllonly b€ gooat qualtyas mendoned.

For: Shail Ed ucational a nd WetfareSo<iety

>9P>
5r. PL,r(has€ Otti.e.

Ioken of Acceptanc.

.ffi. tlPs.' t,ffi" ilB_. I ilML
o o,F trM,..!.,hbi,c,i..,r.i*. i;;;;, o .*.hcmrm,@6-

, , O h,o.'.dd. @..m O osr.oro,oIh,@.r..o,0$2|br'n-lso!ro.e

lndore lnstitute of Pharmacy,
IT{DORE (M.P.)
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lndore Institute of
Pharrnacy

Note Sheet
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lndore.lnstil{le of pharmacy,
TNDORE(M.P.)
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[,

Regards
Mahesh!vari stationery

*. Cal'r NoT AvA) LABLe

+ S-raR g sTD/ro/veRy

rndoro rn6rit.rto or

Quotation

lndore lnstitute of
Phqr_llecy

I
I

Purk ftlr*{

Cs
Prlnc&al

lndore lnstitute of Pharmacy,
TNDORE (M.P.)

S,NO.

1

Qtv Rale Total
Cello Tape l 100 12 1200

2 Slapler l\r/6 i0 no. 20 43 Kangoroo 860
1 Pln Stapter 1O no. 60 7 Kengaroo 420

Pin Staplor 2416 20 20 Kangaroo 400
5 Pbn CD Mad€r 30 I 270
6 U pin Plaslic 26mm 40 10 400
7 Scrssor Big 10 38 380
8 File tolderr-type(Legat Sire) 100 6.7 67AI Register 2e 30 7E

10

t1

2U0
1S 9) 1940

12

r vMtrll rYrlc ut,-51 10 85 (anSaroo 850

13
bg

Oel Pen

I 310 340

14
100 5 500

15 EallPe^ Use & Throw
,5
200

39 _glneBa 195

16
2.75 Lix€l 550

17
30 J4 Pidili!e 1020

18
100 t6 1600

'19
1000

1000

20
4|vcr ! pz)mfi 100 2_2 220

.....-....--.-:: 60 7
--!-PPoo

420
60 I 7.5 450

Toral
16025

tuR Rec*
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Respecled sir,

Permlssion is sollcited for
the approval and purchase of
store stationery Rs.1 6025/-.
preapproval taken.

Approved

You

!l Respected srr

Permrssron ls solicrted lcy llrp appro

q) Message ''s O O

lndore lnstitute oJ

Regards

v

o
;
I

1", A
/N,

ErK'
{ndorc tnsfl tutr_U f narmaey;

INDORE(M,P,)

ADD Oqqun'crrt

1b tt) J/

ffi



3. Em.ll

. Sending

lndore lnstatute of
l..lo.a l.ailtulo ot I,^.?I-e'y

INDORE INSTITUTE OF PHARMACY (IIP)

IT- POLICY

Guldetlnes for Usage of computlng Resources

Th! GddallnEr con€rnlnt !..3€ ot Cotnputln! Besourcqt Provlded by t.rtltu!6

lndora lalstttute ol Sclerc & Tachnolofy prcvldes a itronS lnformitlon technology .nvironmcnt to

support lis 5tldenti and faculry in the Pursult ot th€k lnslrucBonal obiecl,vss .nd leachins Ther.

ralosrces.re !o be usrd tor eduaationa l purpos€s atd lo caary out the legltimate butln€sr o, thc lnttllulc.

underrtandinS th.t for the lnstilulo lo rBnlntrln an envlronment ol open access lo networked

aompudnS resolrtea 15 lrnportlnt, thoae v/ho tl5a tlEsE frdlltles must €omply whh the written pollclca

@vedn8 thelrus..s wall atthe'$lrlt and lnlenf'of tholc polldeJ.

Appaoprlata u6c o, the .eourcec Inctudet inrtrlrctlon, ind€pendeot st.ldy, .cbdetntc re&.rch, and t r.
offlctal worl( ol thi otllces, dep.rtmenB. rccognlted student orSanlzatlons, and th€ eSenclct ot ttta
tmtllule. any Ectlvlty that Intentlomllv ob3trucB or hind€rs lhe authorE€d uae of dmpu! co.npuung

and networt resources L prohlblted. Examtlet of lmpp.optlale activltlg lnclude (but ar3 nol llmlted

tolr

I . lnt.rt.rinS wlt h tYstc m accu rlty ot lrlesrltY byr

. Unauthorlzed breakint ln!o a 3Yttem/nelworl and/or accerting d.ta files and p.oaremt wlihout
6uthor,rrUon.

. ncleasing e vtrui ot othar mal ciou.r ,ro8ram/roftware thai disabl€s system networl
pcrtormrncc or hlnders oth€r cllentt.

. E.ploltlng req,rrity 8aps.

. Hlnde.lq/chanSina supcrvisory oroc.ountlng tunctions of the ty,lems

. Tappint oehlYork lloet and ch3nginS of lP Addrets.

Dlshonesuy rnovtng dati f.om lntthulc System or thrgugh elnallslhaa belonSs to 5Gl

2. obnluctlni us.6 rrom .uthorLad rawlc.3 5y:

. MonorirlizlnB compltlng re3ourccr or compulcr acccls.

. Obtalnlh& pdsegJinS; u5ln& or attemptlnS to use aorneone else's user ncount or pa,s|rord

wllhoui nouflcatlon or palmlttion.

. Unaulhorlzed Acaasiing, or stlempting to acaets, anolher uscr'3 drta or
lh lormition wlthoul proPer nutho.lratlon

e-m.il, lunk mall, or prcpasatlnB ciain latier:.
l{t
lriVie^t

lIlT,.tl!u Pith.rn0rr llord , Gmm Drhri - 453-131 l.dn r tnititua;f
lNtXJRt rrl.p.)



Jft -!ilr,.".,,,,"",r lndore lnstitute of
Pharrnacy

. E-mail "bonrbin8", "spammin8", etc.

Any actlvity of a person or Eroup of peBons hava vlolent elfects upon another person or a

soclalgroup comes under definltlon of cybervtolenae.

4. Offenslve Materlal

. Transmltting or storlng / tharing otfenslve material like racial or religious hatred rnessa8es,

-, pornoSraphydata/plctured/video/audlo/textetc.

5, ForSlnS elect.onla lntormation

. CrErting altering, or deletin8 the attrlbltion of orlSln (e.8., "From" in e-mail, lP addresr ln

headers).

. Sending melsagea under someone else's address (e.g., hoax me5sa8es, even if intended as a

joke).

6. IPR Vlolailonsi -

lncludlng with software piIacy, copyriSht infringement, tGdemarks vlolatlons, theft of complter
sourae aode, patent vlolations. etc.

Attempting Cyber SquattlnS" Domain names are also tndemarks and protected by ICANN'5

domaln dlspute resolution pollcy and alsg undertrademark laws.

7. Onllne gambllngr -

Any attempt to lndulSing any form of Bamblin& bettinE, money launderinS rnauthorized money transfer

uslnt lnstitute computing and network resources is Prohlbited.

8, Deramatlon: -lndigenous ln any form of online derogatory, defamlng , character assassination or

degradlng any person , lnstltute , Group , Sedor, .eliSion , caste, politlcal party etc ls prohibited.

9, Physlcally damaSlnt . computer system:- Physlcally damatlnt a compltet or lts perlpherals either
by shock ffrq or excess electrlc supply et , O€SCRIPTIONS of Sample vlolatlons (Not Er.luslv€).

10, Mlshandllry amall: You must not overload the communlcations servers; do not abuie your
communlcatlons
prlvl,eges. E-mail ls a fast, convenient form of communicat:on. This makes it easy to send mail to

multiple reclplentr and puts a straln on shared systems.

ll.Dongthelp propatate chaln e-mall lettersi FoniardlnS chain e- mall It a vlolatlon of

lnstitute computlng poliry. Phrases ln the subject llne can usually ldentify chain e-mail, such as "Forward

- do notdele!e," "don't break the chaln'etc, Some chaln e-malls proml5e good luck, promlse easy

money, tell ttorles and ask for help, or warn of false e-mallviruses. lf there are a large humbe. of

addresses ln the mersage, chances are very good that lt ls a ch6ln e- mal!. "Get rlch quicf' schemer

wlll lnvarlably clalm to be "completely legal". 0o not b€ fooled. Detete all chaln e-mall from you.

account. darlfications.

lndorc lnslilute of Phlim1acJ,.
rND(rRf rM.P)

{noore rnsiit'utJ of Phermmv.
(M,P)

":; r.

INDORE

v
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12, Do not "bomb" eflall aa..untr: s€odlng numerous or lar8e e- mall messa8es to ona t.lton
js conrldrrcd "a-mall bombln8." Thls may or may not be donc in en attempt to disrutt the recipiena's

neiwork rerylces. Somedme: (-rnaal "bombs" rre u3ed.5 6 method of retaliation. [ven il no h.rm u r
lntended or ltwai slmply a "harml€rl prank,'a 6.mrll'bomb" cin disftrpt r€rvice to hundredr of u5era.

13. Copydlht lnlrhSarnants: foryour ure, th€ ln5lrtute provide5 many sorlware.nd d.t. thrr ha\,? been

obtalned undor cont sats or lkpn3.! tt.tlng lhat thay may not be coliod rrora-as3.mbled, or reve6e-

.olnplled. Yo! .ra ra.pon5lble for dltermlnlnS whethc. or not prog'.rn! or data are r€strlrted ln thh
manner befor. copyln& arolr .!!€mulng. or ravorse-com pillnS rhe,,| ln yrhole or ln a ny part. lf lt ir udear
whatlEr o, not you h.ve pcrml33lon to do ao. a3sumo lhat you do n6t haw p.rlirls3lon to do so. lT o[PT.

u,tll astlit wtth ary qulstlo[a aegadlig aortwara u5!8e aM llcenalnf lstue.,

14. lhterferhS srjth a U5e/5 Authorllad SeMce5: Ary .ctMty that cause, dlsnrpllolr, ln s€rvlc€ to

other ur€rs lt atnsld€red lnterferanc!. ln some aases, usinS more resources than you are ontillod to l.n
etso be conildered interterence {e.8., o5in8.x.essive sto.a8e tpa(€ on lhe shared systems, lloodlng cha!

channeli or nevr86up5r. More lmpo(antly, you must rrc! monopoll2e compuling resources fot

nonacodcmia actitltles luch.5 Eame pl€yln8 and olller lrivial epplietion! locally or ov€r sn.lliliat€d
notwo*; prlnting elces9tue copies of documents. files, lrnages or da!a. You shou d rEfr.in from urirS

unwaranted or exceisiv€ amounls of slora8pi p.intirrg documeols or filer numerour times because you

havo not ch€al€d thoroughly for ell errors rnd correctlonii or run Srosdy inaftialent pr ra.nt when

etf,dant rlt€mrlive! 6re known to bc avallable, You should be sonsl{la to apeaial ne€dr for rottwarc

and iaMces available ln only one loodon, tsnd.ede plrce to $oJe whoae work requkes lhe sp€clal

t5. Sharlnf Rosource Accouhti and Parswordr or Sia.lng Objrctionable m.terial on lnsthlJte :You.

network k8ln and pa3sword are lor you. per.onal l,se. l[ you sha.€ your login .nd pasrword w]th your

collogue!, triends or rcommrtet, tlen you tae Slvltrg them ac(est to sarvices they are not aulhorirad to

tlle. Thet rnay embarrara you by ,ending e-mall, poillng rnEsrages, or even chattiq with peopl. while

poring asyo!. 0o not shareyour ac(ount or password wlth anyone. lfyou ar,tpect that golneon€ may hale

obtalned your paasword, changc lt lmmedraLly. ll you rulpect thal iornaona ha, rep€atedy

acc€ssed yolr lq8ln snd p6rword, notfy rt 0EPI. or tand e.rltall b lr o€PT. at

9ylte.dminirtElor@lndorelnsdtlte.com ConwBely, u$ng somaor€ else's pais$rord to aaaes *rylc.t
or data ir ako s violatlon of pollay, reSardlesr ot how the prs,rrord \a,a' obtalned. Do not u't Enyooe

else's pa$word. et.o{rnl, or c"mail.

Further, lh.rinB eny form of obrectloasble m.t..lal (pomogGphy, rellglous haked rallr etc) on )!!r PC

hard-drlycol| SGI Netwo.k ls str;(dy pro h lbated.

Disruptroi ol Syrlrm Srclrlty or lnte8rlly: Tampering with the op.ralion of any ierver or n€lvvork

reiource h prohitlied, Any ruch actl!,ity conetitutes a thre.l to lhe oormal operation ol lhal re5ol]rce

,nd crn potendrlly cft€ct hundredi ol urers. Aoy .ltempt will be regarded as mali.ious in Inlenl and watl

/f'
prrrblMr

lr*rr hs.iltn. df plE.nr.a
INDORE (M.P.)

lndore lnstitute of Pharmacy,
INDORE (M.P.)

56ffi



q-!k?i,,,...", 
I

unsuthorkod accesr: LaSltlmate use ol the Group lnltltutes comput€r systems does not exlendto wha!

onels"upaoleotaangonthatsyslem.lnsomecass.theremsybeseculityloopholesthrou8hwhich
;;;; ";;",; ""."t;," 

a 5v5iem or to data on th3t sYstem' a network or data' rhls ls unauthorlr€d

l"""rr. ff 
" "traunt 

,""faentally p€rmlB access to hls or her flle5 throuah th€ network' you do not have

ii" .,ani t 
"..uo,r'o." 

flles unless you have been Siven explicit authorization !o access the materiel

iii, risrrnirar to uccioenlallv leavinS vour door room unlocked You would not expect voul nelehbor lo

use that asan excu5efor enBrlnS Your room'

Do's & Oon'!

Forgary: You must not 6lter anY form of eleclronlc communlcatlon (especially via fo'8ed elactronic mall

and-news posttngd. l,lessages, sentiments' and decltratlons s€nt as electronlc mall o' sent a5 electronic

,"r,i"tl .n""" rn*, *" ;me standa'ds for dlstribution or displ'v a5 lf thev were tan8lble documents

Irlrr,.rr""ro *tt", ,ncludes using anoiher p€rson! Identitv Forgeries intend€cl al pranks o' iokes

;re sfllt vlola ons. Alempts to atter the anrtbuton of ortSin (e.g., the "from" oi "addressee' lines) in

"i"",""n.",,, 
-*t""s, or postinSs' will be conlldered transSression3 of lnstitute rulel You aI€ f'ee

;;;;;;.;; ";;";t, 
but thev should be clearlv tnd accura!€lv ldentlfled as rrom vou' or' lr vou ,ra

"citn' ". 
ti" arttoar"a 

"8ent 
oI a 8rcup recognl!€d bY the httltute' as cominS from the EroLlp you are

authorized to rePreseat

. Alwtys use ofrlclal mall id for professional commu nlcadon wlthln & oualde the or3an;zallon also

use of pe6onal mail ld ir prohibited'

Plerte check your mailaccounts r'Sularly

. lf you have recelved a mail containin8 an atttchmenl' form an onknown send€r don't open il' Yolr

need to scan the atlachm€nl through Antlvlrus' lf lou found vlrut with the altachmeri then pleale

delete it.

. ll You rec€ive a mail containing an atta'hment' from a serder you know' but wilhoul anY

mention regardlng lhe attachment, don'l open lt lt maY be caring a virus' which Sets automatilally

,ttactred with maits. you can confirm from the sender it he ha! sent you this attachment and on v then

. Pleate eBure thst atachmenlt sent by you are free from virus and wormt' AlwaYs ure omcial

Mail id Ior communlcation within & otrtside the organlaiion also r,'e of peBonal ina'l id is

prohlbited
I tl you don't have ofnclal email id contact to SGI administrit;ve Oepartment for ncl^/ ottidal emai

Allo ihese mail lds ar€ foroflicial ute only'

. u5€ Ms_outlook tor otflcle I email Address and ll outlook ls not properly conflSured pleate contad

System Admlnlstrator.

PharrnacY..., ,: ,.

coNsEqu€NCES OF lntractions ot lhis shared use potlcy will resul! ln toss of stslem and

elther to the Dean of O€ partm e nt /Prlncipal/ok€dor'

tndore lnstitute of

lndor. tniri!$E;lph
INDORE IN4.I,,

c,,,'9.'e*.)b-F. \*-!,

,i6-o1

lndore
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\
\ i]\/. \-/

NIY--
System Administrator

lndore lnstitute
Pharrnacy

o,

When lT department has reason to beli€ve a user has vio,ated the shaied system pollcy, il may 5uspend

the user's account{s} pendinS the outcome of an lnquiry into the matter. lT Department wil notifY the

*alf or student ofthe atleSed violatlon and the facts on which the alleSed violetlon is baled. Tile stall or

student wlll have an opportunity to respond to the alleged violatlon. Alter Eatherins and con5idering all

the fact5 avallable. and in consultation with the Dean of Department /Princlpal/Dlraator, the use/s

prlvileger to the shared use systems may be withdrawnforthe remalnder o, the Semester/Courle'

It ln addltlon to wlthdrawlnS p.lvlleSes, lT Department belleves the violatlon is suf{iciently 3edlus to

warrant more severe dirclpllnary actlon,lncludlng restltutlon, they may refer the matter to th€ Dean of

Oepartm€nVP rlnclpal,/Dkeclor fo r a ppropriate disclplinary actlon'

Conclu5lont {he lT Department .eco8nl2e5 that SGI lnformataon SYslem users are extremely diverte in

thek needs and requlrement!. Provldlng this lsrge range of servlaes for res€arch and in5tructioh

necessarily enlails provlding a relatively unreslricted and flexible sYstem and networl organiration' To

thlr end, we expect lhal our users practice considerale and responsible computln8 and adhere to

common 5ense standards.

When problems a/se, they wjll be deall with to en5ure th€ unlmpaked operation of our sYstems and

networf but we request that alluiers are considerate ahd prudeot 1n their u5€ ofthe resources'

The shared systems are an extremely important and ever_changing resource for the SG At a menrber

you are .espon5lble for stayinS informed abolt the policles and procedures updates'

0,,"$$,,-,--

'*,tJl'J6[tl#r,*",

4,
n[s-*,

lndo.e losiiiul! of Pharm'cr.
IND0RE (M.p.)

lndore lnstitute of Pharmacy,
TNDORE (M.P.)
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lndor. ln6rrlulo ol
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lndore lnstitute of Pharmacy, lndore

SOIL lU{intcnont( (,f ( omputers (tlard}vare & Sofhvarc) 
'n(l 

Notrvorking

I\rposer 'l'he purposc o[ this Slandard ()peraling ]'roccdurc (SOP) is to ftrr.nr guidclincs arrcl

procedures to bc adoplcd for nruiiltcnancc ofcolrputers (l-lardware & Sofl$arc) and ncl$orkinr'

Scope: This piocedurc is applicable tbr rnainte & ce olcomPuters in all fic l)cpattmenrs'

Sections {lrd ComPuter Ccnte6.

Rcaponsibility: System adm:nislrslor'

Policies and Proccduresi

. whenevet thrrc ir a pmblem with computer hardware or soflware the respcctive lab-

in charge/Lab Staff / individuat has to cnll the repair request to the Systcm

administ ator.

. Affir received rcquest system admin assign one lob staff and l8b sraff visil the place

and check the problem if Problcm is snrall he or she immediately rcsolve it and entry

thc detail in lhe register and if problem is liltle co'lnPlex then machine will lt

for*arded to sysiem admin ofhcc'

. In Syslenl administrator oliice they maintain log regisler and ihcy entry lhe dctails

with prablem and assign thc lab staff fbr the same

. Assign l,ab stafl coordinalc with system a<lmirr and resolvc the Problem and lilled the

fomr and mention the issues atld solution'

The repair form is s.enred to be closcd onoe lhe problem is solvcd with S)stcm admin

signed and cnd usct siSns the lbrm.

At last again outward entry in register and machillc wilt bo send lr.) respective pl'r'ce

In due course ofrcpair, if the need for purchase of spare patls arises' lhe rcquest fron

system admiristrator is raiscd and thc same is submifted to principal with signatrre of

cnd user-

lf the requiled arnotxli is less tha Rs 10000/-, plincipal 0pfoves it for lhc nccestory

purchases and if the rcquiremerrt is morc, thc requisition is forwarded 1<l purcha'sc

a)

b)

c)

ittcc as pcr St\.

N
lor.c )ill
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d) Cruidolincs for the uscrs:

For utlliziliot ol'computcl3. dtc osr:rs have lo rratc nn entry in thc log rcgist('r.

Th. usar i$ nol allo\vcd to plug in thcit rxtatral drivas $'itioul frrior frfmission'

Thc rcspccrivc user witl bc hcld rcspoasiblc for nny damagc or ntalfunctiol of thc

aomputer.

'lllcre will bc no claim fot loss ofdsta sal'.d on desktop

-Ihc uscr should not dclctc/uniasrull ony dott or soflnarc.

Only nccessaD' documcnts aic &llo\rld lo print on nominal char6c basrs.

e) Rc{:ords to bc mainlaincd:

Repoir form

Log bool
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Indore Institute of Pharmacy, Indore.

4.1 Sports Complex Maintenance Policy

l. A fully equipped Gymnasium and Yog patanjali Kaksha is available for the

students and staff.

2. It consists of indoor games like Chess, Carrom and Table Tennis.

3. A full time Gym Instructor is appointed in the Gymnasium.

4. Gymnasium is open from 9:00am to 4:00 pm for girls and boys.

5. Sport shoes are available for both girls and boys.

6. Proper sportswear is compulsory for the students inside the Gym.

7. Every student should carry their own water bottle and towel.

8. Discipline and decorum to be maintained inside the Gym, however light music
is permitted.

9. Every student is asked to fill a Health and Fitness form containing the
information about specific illness or injuries before using Gym.

10. Entry register is maintained for the Gymnasium and Indoor Sports activities.

I l. All the equipments in the Gym are used under the guidance ofGym Instructor.

12. No eatables are allowed inside the Cvm.

13. Outdoor games are organized on the ground.
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3.

4.

5.

7. No equipmenv furniture can be shifted from one part ofthe college to another without

the permission ofthe Registrar.

8. None ofthe objects which are a part ofcollege property can be taken out ofthe

college premises without the permission of the Registrar'

9. Parents and visitors are not permitted to enter classrooms.

10. It is the responsibility ofthe sewaks to ensure that classrooms are cleaned every day

and keep them open/ under loc-and-key as instructed by Office

Superintendent/Registrar.

lndore lnstitute of
ln.loro lnalrtul. ot Ptrerrngcy

Indore Institute of Pharmacy, Indore

5.1 Policies and Procedures for Maintenance of Classrooms

classrooms are maintained jointly by the office stafi class teachers & student class

representatives.

Classrooms are to be utilized only for the conduction of lectures, examinations as

.scheduled 
and for guest lectures as and when organized'

Electric Power Supply/lnternet/Smart Boards/ LCD Projector/ Computers &

Accessories etc. provided by the college are to be utilized only for college-related

activities.

Staff& students must ensure that all power supply is switched offwhen equipment is

not in use.

students found scribbling on the walls or benches or causing any kind of damage to

the college prope(y will be required to pay for the repairing expenses'

All requirements, repairs & servicing ofthe equipmenvfurniture in the class room or

any problems detected on the building infrastructure are to be reported in writing by

the class teacher to the office staff-in-charge, who in turn shall attend on these issues

after obtaining the necessary sanctions from the Principal'
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tndore lnstitute of
Pfiarrnacy

6.1 Hostel Maintenance PolicY

Admission Process

l. Hostel Enquiry

2. Hostel Visit

3. Hostel Form filling Process

4. Passport photo

5. Update the student name at student cell

6. Fees deposit process

7. Room Allotment

8. Enter the name on hostel attendance register

9. Update the name in ERP Module

Maintenance Process

l. The student files the complaint in the maintenance register.

2. The warden checks the progress ofcomplaints in the student room.

Regards,

Hostel Wardens

Rohit Dwivedi

Kirti Chaubey

3.

4.

5.

6.

The hostel warden separates the complaints into various groups.

Following the warden's analysis, the complaint is sent via Google Form or phone call to the

maintenance department.

The executive receives the forms from the maintenance department'

Anexecutivewillc|osethecomplaintandsignthecomplaintregisteraftercomingfromthe
appropriate dePartment.

Prlndpel
lndore lnstitute of Pharmacy,

INDORE (M.P.)

78

4!rs
frffi9i



-ffi--!ffi.i,,,,,,", I

lndore lnstitute of
Phar]rracy

7.1 Bus Maintenance Policy

Bus Maintenance

l. The driver checks the tire pressure at the start.

2. The driver inspects the light bulbs throughout the vehicle.

3. The cleaner wipes and clean the seats with a damp rag or cloth'

4- The driver checks the fuel level ofthe bus at the start.

(,i-
Pri#pal
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